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FORE won 0 

In \i$ yeaci 'sirtce tlire first edition of this Fasnily Plann^Ag.Qassi- 
bfioa, many more population/famdy planning libraries have coln^ V^to^ 
ftence, a substantial number of them with the assistance of farmer^ 
Editions of the Library Manual and Classification. No lip.nger ism the 
loo€ly Usk It ofKe wa^Ho revise each edition. The useiv of the Manual 
ah^ ^assification, within the Planned Parenthood Federation and also 
in other agencies, both here in the United States and abroad, have be^n 
correspondflng with me over the years, offering and asking for suggestifns. 
all (5f which, in one forn^ or another, have eventually been ♦!!? corporal ed 
into the classification scheme, thus contributing n3tjuch to it?> development'. 

In the three years since'the last edition, a great mdny of those who use 
the classification scheme hdve Ailso visited the Kathdri^t Dexter 
McCormick Library.; The^^reslTltant exchange of idcJ^s during tiliese visits 
has been resppn^^l^ for the more detailed extension in breadth and 
ex|>ansion in depth,6f t*he Manual, the Classification and the Index. It is 
with^^TUi^ir^leastfte, therefore, that I acknowledge with thanks all those. 
S^me of whom 1 liilve come %o know, ^thers of whom 1 have never seen, 
who have in this way shared their experience with me v 

I^revious editions of the Libran,- Manual ha%e not included information 
•"iabout the handling of audioMs'ual materials withm a library setting. 
Fortunately, for this edition, vPe ha%e been able to draw on the ability, 
the experience and the intelligence of Liijbeth R Olton, Librarian at the 
Family Planning Training Institute of the Planned Parenthood Asso- 
ciation, of Maryl-cid, who has written the sections having to do with 
audiovisuaj materials Not only am I grateful to her for this much-needed 
addition^ information, but I am a-lso appreciative of her many thoughtful 
sugges/ions which helped lo improve other p^irts uf the Manual and the 
Classification . , ■ / 

For the Classification and Index. I am indebted to Gloria Roberts, 
Reference Librarian of the Katharine Dexter iifcCormick Library, for 
sharing with me the wisdom she i^aiqed fnjm her extensive use of the 
classification scheme in preparm^^. each monih^CURRKNT LITERATURE 
IN FAmI^ planning I also wish to thank Josephine Krinsky: 
Acquisitions Librarian, who so :ib!v assisted with the adaptation of the 
Book Classification*- 

If there are an\ shf>rt ( omi n^v . \ rese-r%e for m\ s$lf sole responsibility for 
them 



Blanche Horowitz. J D , M L.S 
Director. Librar\ ServWes 
A K<t»n.iruu' Dexter Mc CorS^u k Librar\' 
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ij^lkm mtedwU^ ,ii^eM» Wi^t a Bubject or a Classtftc^Uon Hunber 



ll^htiim MfCikm cpafiwiiiiflK ife btdbx. the Book Classilic^non. 
. : VF ClmlAcati^ ibave plMed first ui this Library Manual Ibe* 
. v^ue they {Mobebiy will ber^sed on a'daily basis. On the other hand/ 
'%o« to Stait ^ Fasily PXa^ping Library '* after it has b^n read, will 
|m>bably i)e*ttMid ooiy occasa>iBally (or refecpnce (Tiu^oses. and there- 
fore has berh ptilped in the last sectioci. althoa^ no doubt it will be 
re«d first fay a^oy. ^ 
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3. Theindex and, the VF Classificdption should always be used together. 
Hie Index i^jpn alphabetical s^ide to the VP Classification Number 
of' the sUbjeeVheing searched, which, once determined, leads to' the 
sij|b}ect> positiioii with^in the VF Classification ^ere the entire range 
oPieiatM sul^ects is (H^played. In addition, the^lndex. by »ee alsto 
references, leads 4o otliet subjecrts iti the VF Classifi^tion >iyhich 
ihe searcher may find useful » too. 



4. To search .br a subject in the Index leqairesr your "translating" 
^h^t sub^e^i into the terminology of the Index and Classification. To 
^ assist y^u. several entnes for the same subject have been supplied 
by the usl of synonyms, but' it is net always possible to antici])ate 
lh#feact language of the user. ^ 



This ia a rather *sma 11 cfas^^fKi^t ion 'system/ it is possible, and 
also, advikable^ to familiarise yourself with its vocabulary before 
trying to classify. To help you understands bow the terms are used, 
there is a glossary of terms on page 83. Additional definitions irf the 
form of scope notes appear io the VF Classi!icatiof( ^fter many of the 
terms. 



The Book Classificatien was adapted from the VF Classification and 
thus they^are closely related However, thefe are some m^nor dif- 
ferences, which can easily be understood on examination. The Book 
Classification b^s fewer subject numbers, each ona of which covers a 
wilder subject area than its corresponding VF Classification Number. 
The VF Classification, beciiuse it is spelled out in much more detail 
for each subjeet. can be consulted as an Uidin determining the proper 
Book Classification Number. . 

. r 
3 ^ • 



NOTES • . ' ^ ^ ' t * 

'■ ■ ■ . - • 

is. There dre vrr> fcw chunges UiQiis^ification N'unHW from the ptwiom 
J editioa: -5 27 is- noW 7 31. 1?, Z11.q\s now 2.W: and all Ibe 8.1 
I subdivisions (8.11 Ph^s;ctdtasl-8.12 Nucses. et^.^i^^etain only xht 

pan of. nmber ^tndjfdiese folders a/e now arunged in alphabetical 
.onfex according to |>roifessi9^. Once these chan|^es ha<^ been made, it 
^ , ., is best'tp discard the former edition to avoid confusion. 

All the other asterisk*-miirked numbers indicate ejcparKtba of already 
existing Classification Numbers or subj^ts, If you' already have 
journal articles, reports or other documents m the vertical file, dtawers • 
appropriate to these numbers and br subjects, thim supply the properly 
numbered folders tor thenv and add them to y/ur Vertical File col- 
lection in the cx)rrvct numerical -position. In tirg^ture. add nurnbered 
folders for new maten**!^ as.yoLi collect t^iem. 

7 If you have sug^alions f4^r ch^n^t;^ or additions to, either the Book 
Cl;vssificati{i« or tht^ VF TllasSihcadion. it will enhance the reJrreval 
capabilities of \oui own librar> , as well ^ those of other libraries; if 
you use ihf KDW Library as a cteaf mipjouse by reporting the sug- 
gestions so that tfivv can bt' incorporated into (h«' Classification. 

^ ' . V 

The use of-CURRKNT LITEKATURK IN FAMILY PLAN.VING and the 

' '-published biblioKfiiphies. A SMaOl triyKAKY IN FAMILY PLA>4- 

; ■ ^ING and A 5fc:LECTKD BIBLIOGRAPHY, do much to facilitate 

^he work of class'lfying, once the INDEX and the CLASSIPIcAtION * 

are understo^ ' . • . 

. y * ' 

' Future ch.anj^s or additKjns ir> thy Book XTlassifi coition or the Ve+lical 
File (VF) Classification.will be noted in future editions of ^CURRENT 
UTCF^ATUI^E^ IN F^^ULY PLANNING, the monthly classified review 

r ot literature pobliKht-^TTft' the Kathi^nne Dexter McCormick Library. 

^ These* ch^inge*^ and adduir^ns will also be jndicated by an-asterisk*- 

. \ 8 Major family pKmnin^ and birth ctjntrol subjects in the KDM Library 
Classification aU- capitalized in the In(|ex to facilitate scanning of 
tersns ' ' * * 
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BIRTH CONTROL research / 2.61 

BIRTH CONTROL »trvices 2.8 

ae^ a/ao ABO^ION 2.33* 
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Inforrfption sources 8.30 

informed consetU 2.74* 

INJECT ABLES 2.61 
Insurance 

Heidth ' 1.61 

Liability 1.65 

Malpractice . 1-67 

Ihterib/ Department (U.S.) 4.21 INT 
INTERNATIONAL PLANNED PARENTHOOD 

FEDERATION (IPPF) 18 . 

INTRAUTERINE DEVICES (lUDs) Z 12 

see ^ao FDA 2. 5 

Acceptance 3.72 

J • 

J ELLIES' FOAMS , 2.13 

/EWISH views ' 

BIRTH CONTROL. ABORTION. STERILIZATION 6.13 

'Sex and sex education 6.33 

Juvenile delinquency . 3.21 

K ' ' ' 

KNOWLEDGE. ATTITUDES, PRACTICE (KAP studies) ^3.61 

L ■■ 

•lactation 1 r ' 2.13 

«ee a/3o Orals -i-^y 2.ll l8 

U 



ERIC 



APAROSCglPY 
APAROTOMY 
egal counsel, PPFA 
Legal Hatus^ 

U.&CongreA 
states and locat gov't t 
Lic^sing of dtnlcs 
*Low«birth weight 
XOV DOSE PILL 
Low-incooie « 
Poverty 

Medically indigent 
Unmet needs 

M • V 

Mailability cf contraceptives 
ftlale atthUdes 

aee Wao Elmotibnal aspects 
Male methods 

*• mee Contraceptive resealft 
CX>NDOM 
STERILIZATION 
%lale sexuality 
Malpractice 
Malpractice insurance 
Manpower, FAMILY PLANNING 
Manuals oh procedures, medical standard 



Jiequireslent for public funds . 
PPFA policy statements 
^Rights of unmarried women 
Marketing of oootr^ceptives V ^> 
Marriage and marriage counseling 
aee afao Legal status. Genetics 
^aas media 
*Maatoibation 
Maternal age 
Maternal health 
Maternal mortality 

see afao Medical indications 
Maternity care 
^ MEDICAID (TITLE XIX) and MEDICARE 
see afao Legislation 
. Funding 
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MEDICAID Kyawita Ca« clinic (m) 2 811 

U9dicti iadlcaUons (or CXWTRACEPTION ' \ 2. 15 
MaAcal raMuch (cootraceptivei) ' ' ( 

' 2.83 

UmActi alfltttt of CONTRACEPTIVES I M 

Mectii«». FAMILY PLANNING 3 5 

Govemoimt policy 4.5 

MwTtifeand (ntiy 7 5 

PPFA 15 

Population 5.5 
Sex md aex education ,7.5 

Manarcfaa ^ 

McnopauM 2.6 

•MENSTRUAL EXTRACTION 2 31* 

^•oitniation ' ' ^ . 2.6, 

Mentd Wth 3.14 

Mmtal hoipit^a 332.2 

Maotd rcCaidaUon 3.13.1* 
Mathodology^ 

KAP studaea ' ^ . 3 6 

FAMILY PLANNING piogrms 3.9t 

' Mexicaif Amaricana 3.31:4 
Midwiv«a 

aM Education (or profeaaionala Nurar*midwivea • S.P 
Traiiiinc * .3,75 

Mifranta 3.31.2 

•Mtm-l^pfeiptomy .2.42* • 

npNIPILL 111 . 

Jiinorfty ooflimuRitiea 3.31 
Minora ^ 

Me PPFA policy 12 

Righta . 2.74* 

TEENAGERS 7.3L2 

Mobile unita ^ 3.73.1 

ilorbidtty and mortality 

ABORTION 2.31.1* 

. HJDa > ,2.12.2* 

ORALS 2.111 

STERILIZATION * ^ ' . 14 ^ 

, Mpming-aifter Pill (poatcottfll) 2.61 
Miiiirtality ratea 

U.S.A. • 5.21 

Ibrid 5.11 

Motivation 3.72.1 
m0 simo POPULATION CONTROL t ^ 5.61.2* 



iNoex 

N 0 



National Academy of Sciences 

National Conference on Famtly Planning (PPFA) Wash. 5/66 
National health inaurance 

National Ipttitute of Child Health and Human Development ' 

National Institutes of Health 
Natural ditldbtrtl)^ <^ 
^Natural fanily planning ^ 

Nptural reaources 

Mavy-ftrS) (Defens^ Oept ) r . 

Negroes 

Black Gommuhity 

sdmo KAP studijps ^ 
Reiigious^views 
Neonatal mortality 
New York Academy of Medicipe • 

Stalemetits ii\ support of FAMILY PLANNING 
HJff)^>sper polls 

see KAP/Stwdie^ 
Nidation 
Nurses 

ae« ^dttC%tion for professionals 
KAP'^udies 
^ith^s 
Training 
Nurae-midwives 

•ee Education for professionals 
•Righli* 
Training , 
Nurae^practitioners (or clinicians) 
see Education for piofessionals 
•Righta • 
Training 
NiKntion and malnutntaan 
* aee afao Food 

^rals - Vitamin deficiency 



4 21 NAS 

4.S 

3 1 

4 21 NICHD 

4 21 NIH 
2 6 

2 13 

5 31 

4 21 USA* 

3.31.1 

3.61.2* * . 
6.14* . 
3.11 



•3.51 
3.61 

8.1* 
3.61.2* 
2 74* 

3.75 

8.1* 
2.74* 

3.75 

8. If • 
174* 

3.75 

3.12.3 

5.31 

2.11.13 



0 

^bftc^ity 
^Open marna^e 
ORAL CONTRACfEPTlVES 

Wao Bio-medical research 
FDA 

Acceptance 

, Production 



f 

X 



7.31.12* 

7.1 

2.11 

2.61 

25 

3.72 

2.6 



INDEX 
O P 



Orfaniiatiofis f 

Other th«i PPFA 1.9 

Me Wep Communities • « 3.3 

<OrcMs > J 31. 13* 

Ootre^h ^ 

. aee Coimnunicetton and motivation ^recnaitmctit of patimts) 3.72.1 

Location of clinics ^ 3.73.1 

Indlfeo^s vrorkers r^y 3.75 . 

OveTCiow<bnk V 5,35 ♦ 

Ovulation , 2.6 

p . 

Pap ameftrs - 2.88 ^ 

^ Para-piofesaionals 3.75 

^ar«ta*tnhts 2.74* 

. Patient la^mitment , » 3.72.1 

rpeUenta' riihts 274* 

P^hnetil Bortiaity 3. ;i 
Peieonnel ' 

Traininf of elhiic 3.75 ^ , 
•ee Wao apccific catefones: 

Adninistrators 3.71^ ' 

Nurses, Physiaans etc. 8.1* 

'*Phanaaciils 8.1* 

Me Weo Marketing Z 16 

*Physicaily hmidicapped ^ 3. 13.2* 
Phyaidtf^ • * ^ 

m&e EAiCition for professionals 8,1* 

^ ' KAP Studies ' 3.61. 2* 

•Rilhts 2,74* 

Traininf ^ 3. 75 . 

*PILL-A-HONTH 2,11 

. PILL, The . Ztl 

mee afao Acceptance 3.72 

Bio-medfcal^ research ^ 2,61 

FDA V * 2,5 

Production • 2.16 

PLANNED PARENTHOOD FEDERATION of AMERICA. Inc. 

tPPFA) / 1. 

Polfar-Uiyfoos-Varky formula ^ 

Unmet needs 3.91 
Policy stMcfpents 

ABORTION '235* 

FAMILY PLANNING 3.51 

.Govemmcnt ^ '4.2 

PPFA * t 
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MMX 
Potis 

KAP stttdiM^ ^ • 3.61 
Pop«'a Population Co««i«»ionV 

•M Catholics -V \ 6.M 

^PULATION . 5. 
POPULATION CDNTROL v 

M0 ^ao KAP itttdiaa ^.61.1* 

^POPUUATION -EDUCATION / , . » 2 ? 

mik mimo Population (popular level) , S.9* 

POPULATION, U.S. A.' ' * $ 2 . 

Tomofr^hy 7. 31. 12* 

•Poatabortal COf/TRACEPtlON i_ 2.33* 

•POST-COITAL PILL (DES) 2.61 

afao Cancer, cervix 2.11.12 



Poatera 8.33 

•Poat«oparative sex . V ^ 7.31.13* 

•Poatpartum settings , ^ 3.73.1 * 

Prsfnanciaa 

Kiak for fatua/infant 3.112 

Riak for npther/fet^p/inf^it 3. 11. 22* 

Maternal i«e 3.11.21* 

Nutrition md malnu^ntion * 3.12.3 

aee afao DnifS and drug MfuBe 3.28* 

Collate studenlt ffSl 32 

Tecnac*s 7.31.2] 

Pregnancy tannination 2.3 

Production of CONTRACEPTIVES Z 16 
Projectiona^ population growth 

• U.SA. 5.22 

* World 5.12 
PROSTAGLANDINS 2.61 

As abortifactent . 2- 31* 

PioaHtation , 731.12* 

(fonaarly 3.27> 
PR>t(tslant views 

BIRTH CONTROL • . 

Sex and aex pducation 6.32 
Psychiatric, psychological, 

amotional aapecta 

Paychic depression 2.11.15 

aae jtfao n^ibido ;ilL112 
Psycholbgical aapects» 

The Pill 3.14 

•Paycholofiats ^. * 1* 



Pttbeity 
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pMM'iAAMt^c* ' 4.36 , 

Pabiie HMlth pibtm« 4.31. 

;<)Ml«daffAiraes) . 8.1* , 

. l4lilie'W«H«« • . . 4.3i 

Wito^U^tiaacy * . . . . . 3.22 

.. . • . • . <36 

•p^.ltem* ..3.31.4 



M^ENVIfiONMENT S.3 

R . * 

Racist l|^tude» 

Me Black ODfflmunifV a ^ %31.1 

Radio .8,34 

•Rape 7. 31. 12* 

Records (diaic) \ 2.85 
RecTuitmenfof patitnts 

^liotivatioo 3 72.1 

ReimWrsements to PP cent era ^^0^^ ^ 

Relt^ons ind BIRTH CONTROL 6 1 

aM 4rfao KAP studies j 3.61 
Reaeai^ 

Bio-aiedical. 2.6 

^ PPPApfOframs 2.89* 
^ (fonneriy 111.0) 

Sex 7.33 

KAP studies 3.61 

Genetics 2.75* 

Research ^rsnts 3.94 

eae afao Letpalation ^ 
' Ratcntion of patients 

eee *Acccf)tsnce aisd continuance 3.72 

see afao Eaiotional, etc. aspects 3.14 

RHYTHM METHOt/ 2. 13 

RoaMfi Catholics 6 11 

see 4rfao KAP studies » 3.61 



$ 

Schools 

POPULATION EOTfcATIOr* ^ . S 2 

Sex education c ^ 7.32 
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• 


HiMX 

1 • 


* 


Scrwrttog aod testinf 


2,88 ^ 


mm Wao Legal status *^ 


2.75* 


Genetics 


2.62.1 


^Moaal patterns " ^ 


• 3.63 


Se^pfid Vsticsn Council 


6.11 


Senate (U S.) heeni^s 


4 41 


•SEQUENTIAL PILL 


2 11 


*Sei jMMi Sfinf 


7J1.4* 


and sexual relationships 
SM aleo Emotional, etc. asptets 


7. 


3.14 


Sex education 


7.32 


see mlwo Religious views 


6.3 


^x pte-selection 


2.6 


*Sex roles 


7 42* 


see a/ao Emotional, etc arspects 




Sex research 


7.13 


*SexiM * 


7.42* 


Sexual behavior 


. 7.31 * 


•ee jrfao KAP studies 


3.61.1* 




7 11 11* 


^Swxuai oriMitation 


7 11 11* 


Sickle c^ll Bi^fv^fiin* 


A. OO 


MM siMO LevttI mf Atiic 




Genetics 


2.62.1 






ORAL CONTRACEPTIVES 


2 11 1 


lUDs, see each type 


2.12 


comparative 


2. 12.2 


SociaP workers 


o. 1* 


Socionedical indications for contrdception 


lie 






aoe Mvaicai inaiCMiions 
Spanish speaking communities 




^ 3.31.4 


Speeches ^ 


o. 35 


•Spetm 


'Sk61 


^Spera banks 1^ 


2i21.1* 


Staff training (PPFA) ^ : 
aae afao Training 


ir64 


3.75 


Standards, Medical 


^2.83 


State legislation and hearings 


4.34 


Statistic^ ^ — _ 




aae Clinic records 


2.8S 


U.S. ^. 


5.2 
5.1 
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Sterility ' 

INFERTILITY . 2 2 



STCiaUZATlON 2.4 

' mem Mmo Legal status 2.73* 

KAP studies * 3.61. !• 

Coercion 4.33.3 

^ilbMtrol (DES) 2.61 

mWso Cancer 2.1112 
StadiM asd surveyl i , 

RAP studies 3.61 



T 

TaySachs ^ 

«ee Genetics 2.62.2 

Screening and testing 2.88 

L^gal status 2 JS^* 

TEENAGERS [ 
mmm Wao KAP studies ^ ^ 2 

Population education ^-22 
Sex education . 7.32.1 

Television 

Testing and screening * ~ 

amniocentesis 

pap smears ^ 
pregnancy 

' • 2 75* 

mem mimo Legal status ^ *^ 

Genetics 2 62.1 

••ThinlChild^ ^ " 

(formerly 5.61 1) , 
Thromboembolism 

Title XIX (Medicaid) ^ 

Training and staffing 

Professionals ^-^^ 
Para-professionals ^-^^ 
Indigenous workers 

mme sdao Education for professionals .^-^ 
Training schools for bo>s and girls 3.32.4 
n'ransexualisffl 7.31.11* 
•Twmavestism 7.31.11* 
•TUBAL UGATION 2Z 
TV*Radio 

a 



UBMploymMt . ' ^ 5.41 

Uaiow 3.32.1 

United Bfattooi 3 gl 
UaiM StatM 

Birth and i^wth rates ^ 5. 21 

LegisUtkNi 4,4 

Pttoda for fMily plannini^ 3.^ 

GoveiMMt afvficies ^ 4.21 

Po|mlmio«, 5.2 

OMarfied i^hen/fathen 

Me lUefitltoacy 3 22 

•UnBMimpd woaitrn 

•••pPFA M>cy itatementi 12 

Walfara ce^irementi 4.33.2 

Legal aspecte 2.74* 

Uraet ne«da for family planning services 3.91 

« sweated children 3 25 

NW^MTED FEfeTIUTY 3.63 

WW ANTED PREGNANCIES 3,26 

Unwed sKHliers/f ethers 3 . 22 

Urban isation ^ ' 5 33 

* Urban planning. 5.34 

Use of BIRTH CONTROL 2 .I 

0m ifft owledte. Attihides. Precise (KAP studies) 3.61 

/. 

V 

Veocine 

eee laun^ization ^51 

•VACUUM ASPIRATION 2.31* 

•Vaginel hfelth 3.11.3<1. 

see Wao Cancer, cervix 2.11.12 

Vaginal bleeding 2.11.14 

Venereal disease 3 24 

VASECTtMY 241* 

VAS OCCLUSION CLIP • 2.41 

Venereal disease 3.24 

•Vitamin deficiency 2.11.13 

•Vitamin dependent disorders 2.62.2^ 

Volnueers (PPPA) O • r.45 

^Volaotariftt ^ *^ 5.61, 1^ 
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Vateff ( 5.^ • 

MfM d»p«ctMaU 

M« Pttblic 493 

Wao inegiti»«cy 3.22 

Health, Educatioo and WalfartF-- * 4 21 HEW 

Ikita Hoaaa Coofafaaca oa Childrao 4.5 
•HO ^ 

aaa Worid Haalth Orfaniiation 3*. 81 

Woaiaa * L 7.4 

WofMa 's aovaneat 7 43 
Wofkahopa 

FAMILY PLANNING ^ * 3 5, 

Govanaaaflt ^ f 4.5 

Marriaga and aex 

PPFA Aaaaal Meating * 1 5 

larld population ^ « ^1 

Blith nd powth rates , « ^ 5.11 

Popalation growth projections 5.12 

World Health 6rganixation ^ 3.81. 

z 

Zero population growth 

r Other organisations i 1-9 

Population growth j 5.12 
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« CLASSIFICATION 

The K%tharine Drxtrr McCormirk J.ibrary Cldssification has been de- 
signed especiaUy for ver\;<?i»l filf /niitt* rials m population' family plannin|^ 
subiects, with the various aspects of these subjects arr^Kiged by numbers 
i#dicatin^ large catei^ories. plus decimal subdivisions of the numbers to 
indicate relatedness of subfects w\ih\n the lar^^er categories. The 
numeral 1 ha^ been reserved for the inl,eraal docum<vits of the depact* 
ments and committees of Planned Parenthood Federation of America, but 
It can be adapted ^or the same'purfosf b\ other agencies and, institutions . 
This Clasatiication is used bv tht- Librar> fot all ]ou7nal art^les and 
otiler dociments in its vertical file collection, and has been adapt^^for 
the KDM Library's b<jok coflcction'^iis well (See p 44 ) 



Con U%« TKit Clottificotion 

^>Anv pjpulntion lamilv planning libf.ir\ i ,in usr th)p KDV Ij^ilhfcrv Classi- 
fication, as It is ont irt'U 'tocusrd v^'i^m this*ti(^T^ How«ver. it can also 
be used bv mt-Hual. public health, hralthi^icnces. umrersitv libran^s. 
or any otfier kind ot libratN th.<t m.*) \irfn: fW4>uild uithirl a- larger librar>' 
< oIlei't>ufi a -stTt ion nn population familv plannm^^ subject?^ . To -illus- 
trate, the catt^^orv 2 BIRTH CONTROL miRht bi« set up in a medical 
library within that library's cl.issitication tor birrti conlrol/or its equiv- 
alent, it the library w;«n<ed tt) includr nil live subircTs contained therein. 
Or. somp sections of thi^catc^orf m'n^ht intf^ra^ed. in- the collection 
accordinj^ h:) the Iibrrf5\ *s pafticuUir net^ds Tht* same might bt done with 
other categories, or sections within thrm 

All bibhof^raphies and jiubl irat ions oK tht^ KDM Librar\' cqntain the proper 
classificaf;on codc^Jyiumbcr tot eacH^Ru lr lisied.as well as each book's 
call number Thereforr. if vou us<- tht-se bibliogr;iphies and or CURREINT 
LITERATURE ijl* FAMIWV PLANNING, the work of classifying aivS 
coding has been HoneT^^^^i^^ * i % 



How to Clossify 

/ 

T«j assign the prope( Classit it at ion Code Number to a journal article. 
Its sub|r< t must tiitst be d^Ti^t nrd Many scholarly and scientific 
tourfials provide a'n ."^bstratt at ttu' ScRinfiing of each article, from which 
the subject can So ascertained Scanning thr first fejv^^r a graphs of the 
articlf and thr contusion, as wt'll. ^iH ft'infone the librarian's judg-; 
ment ol the urtn Ir s subin • l^hr ?itlo ran also bo helpful, but it is 
not alwa\ s ^eliablt- 



Once the subiect is ^tennined; it can then be looked for in the Index 
(p. 5), ami, Jmen iQond, should then be written on the top page of the 
aiticie. The aidicle m now ready to be filed in its appropriate folder and 
and in its numerical position in the Vertical file drawer. 

Determining the Subject 

Classifying depends not only on on€*s knowledge of the classification 
scheme io use, but also on one's experience and perception. Perhaps I 
can best explain by way of example: An article, entitled, ''Some Factors 
Affectkig Staff Attitudes Toward Offering Intrauterine Devices to Adodes- 
cent Patients/' mig^t be viewed as KAP studies 3.61.2 Health pro- 
fessionais, as its "subject" concerns a questionnaire survey of attitudes 
toward the practice of contraception , thus qualifying it within the defi- 
nitipn of the scope note in the Classification. (See 3.61). However, 
the article actually is concerned with the quality of Birth cbntro! serv; 
ices Yor Teenagers 7.31.21. 

The proper subjects and their Code Numbers have tJeen given in this 
illustration, but the classifier, once having d^qided on a subject would 
then tufk to the Index Iddk >ip, in the first instance, KAP studies or 
Health PtotaamonaLio find the Gode Number; or, in the second instance, 
Birth oontrot services ot Teenagers. The inexperienced classifier might 
not know that the. tennsbr "attitudes" is Knowledge, Attitudes, Practice 
(WAP studies! and might look for "attitudes", which is also given in the 
Index. The classifier would find 3.61 as the Code Number, which, if 
searched for in the Classification Scheme, would lead to 3.61.2, under 
9/hi<;h' He a! th professionals is to be found. In other words, the U^l^x 
leads to the Classification, where the full range of related subjects will 
be found. I 

4Vhen reviewing an article like the one cited above for classifying and 
coding, ask yourself the question, "Who is the user of this article likely 
to be?" In this case, would it be a researcher interested in at^titudes? 
Or, would it 6^ someone involved in birth control services for teenagers? 

Another ^ood praqtice to follow when in doubt is to check the folder- 
of a giVen subject, especially wh^n the article seems to^fall within two, 
or more subjects. To continue with the above illustration: in our 
library, this very 'article was at first mistakenly classified KAP studies 
Z. 61. 2 Health professionals, but was discovered to be incompatible with 
the other articles in that folder. On the oth&r hand, it was found to be 
relevant to Birth control services for Teenagers 7.31.21. 



If yoa have detennined that an article does indeed have two or more 
subjects, a cross-reference sheet, giving the article's title, author, 
aqd Vertical File Drawer position (Code Number), should be placed in 
the secondary subject Ifile folder. Be warned, however, that if you have 
to do this too often, something is amiss. Cross referencing should be 
used only when necessary ^d use^l. It should not be used as a way out 
of determining the exact subject of an article. ^ 

The question of who the user is likely to be can be stated in another 
way: "For what purpose will the user want the article?" In (he case of 
our library, because we serv^ PPFA Affiliates who provide clinic services 
for teenagers, that subject is of utmost importance, and so that gave us 
the first clue. On examining the articles in the folder KAP studies 3.61.2 
Health professionals, we found them all to be about ^^tudies constructed 
in an entirely different way from the study covered in the article. In 
addition, all the studies in the folder were directed towards researchers 
interested in attitudes as barrier^ to the practice of birth control and 
sfamily planning on a regional or national scale, with no reference at all 
to birth control services. So, for this library, even a cross reference 
was not necessary, although it is possible that in another library one 
would have been desirable. It is also conceivable that in a library 
having as use^s researchers interested in attitudes, with no users in- 
terested in birth c<)ntrol services, the article would have bee-n properly 
classified 3.61.2 Heoith professionals. 

In summary , classifying depends on one's knowledge of the classification 
system; on one's- perceptio^ of the contents of the materials in relation- 
ship to that classification scheme; and on one's experience with the 
. ways in which the library's clients will want to use the niaterials, To 
achieve success with classifying with a minimum amount of error, the 
following steps should be followed: 

1. Read the abstract of the arti^^^^content, if there is an abstract. 

2. Read tbe first few paragraphs; and the conclusion of the article. In 
difficult articles, you may have to read more. 

3. When in doubt, ask. "Who is ?he user likely to be?" 'Tor what 
purpose will the article be wanted?" 

4. Check the other articles in the folder for relevancy. 

5. Once the Subject has been determined, look it up in the Index for the 
subject Code Number; then look for the Cfode Number in the Classi- 
fication to check on the range of related subjects and/or to locate the 
Specific Code Number you require. 
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CLASSIFICATION FOR VERflCAL FILE (VF) 



Explanation: Numeral one (1. through 1>9). covering PPFA's comraitteej 
and departments, encompasses the organizational structure of PPF/ 
and has not been included in the INDEX, which covers only familj 
planning subjects. This separation of organizational matters fron 
subject materials will give those using the Classification and Indej 
greater flexibility and ease tn filing and in retrieving materials fron 
the files. 



0. PPFA CLASSIFICATION 

1. PLANNED PARENTHOOD FEDERATION OF AMERICA. Inc. 

1.1 Annual Report ^ 
Summarie.s of PPFA activities ' 

History of PPFA and birth control movement 

1.2 PPFA POLICY 

1-3 PPFA BYLAWS (and Standards of Affiliation) 
PPFA PROCEDURES 

1.4 PPFA^OARD AND C/OMMITTEES (except Annual Meeting) 

1.41 National Board (3(^ard of Directors) 

1.42 PPFA Standing Commit lees 

Affiliation 

Budget and Finance* 
Executive 

Expansion and Policy 
Joint Planning 
Medical 
Nominating 

Personnel >^ 

RegionarRepresenlalives 

Resources* 

1.43 ^ Other PPFA Committees and Advisory Councils 

e.g., Clerj^ymen 's. Public Affairs. AGl, 

etc., arranged in alphabetical order 
^1.4^ Committees related to PPFA 

Executive Directors Council 

PPFA Attorneys 

Regional Councils 
1.45 Volunteers 



VF CLASSIFICATION 



1 



1.5 PPFA MEETINGS. CONFERENCES, WORKSHOPS, etc. ^ 

1.51 Ammal Meeting 

Amnud Meeting CoauniHee 
H Landieons 

Staff meetinss^, workshops 
- Symposions/ panel discussions 
Workshops 

(This numeral is for announcements and memos in preparation for 
' the Annual Meeting. Once the Annual Meeting is over, finirshed 
docoments resulting from the meeting will be entered in their 
proper subjects and corresponding Classification ntaerals.) 

1.52 , Other PPFA meetings, conferences, workshops (Aiiranged alpha- 

betically, by title, or some other identification meaningful to 
you.) 



1.6 PPFA DEPARTMENTS 

1.61 Administration 

Benefits and frirnge benefits 
Health insurance 
Jobs and jol> descriptions 
Personnel, policy and other matters 
Salaries \ 

1.61.1 General Services 

Inver^tory, furniture and machines 

Purchasing 

Leases etc. 

1.61.2 Management by Objectives 

1.62 Center for Family Planning Program Development 
NTechnical Assistance Division 

1.63 Community | 

College Chapters [ ' 

1.64 Field Services 

Affiliate Staff 
Internship Program 
Regions 
Staff Traming 

1.65 'Financial Management 

Affiliate Audits 
Budgets 

Liability Insurance o 
Uniform Accounting 

a 
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Iflibaiatioo mmd Elation 

1.67 Medical ' 

PPPA Medical PairdiaBe Ptaas 
Malpract ice Inattraoce 
Medical Remearch 
^ ^ Testinc profraaw (pap smear* sickle cell, etc.) 

1.68 Reaeafch 

1.69 Reaoarces 

Bequeats 
'Caaipatcna 
1.610 Traiaing 

C6atiattinf Education 

1.7 Ufal coanaeU PPFA 

Guidelioea 
Memorandums 



18 INTERNATIONAL PLANNED PARENTHOOD FEDERATION 
UPPF) • ^ 

1.9 ORCANIZATlbwS (other than PPFA) 
Arranged alphabetically « 



2. BIRTH CONTROL 

2.1. Methods, including statistics on use of 

2.11 Orals 

'Combined pill 
*Low dose pill 
niinipill 
, ♦PiU-a^Honth 
^ 'Sequential pill 
2.1 M Complications 

2.11.11 Clotting disorders 

Clot formation-veins, arteries, thrombosis . 
Inflammation of veins - phlebitis f 
Thromboembolism, e.g.. pulmonvy. cerebral 

2.11.12 Cancer ^ 

Breast 

Cervical, uferine. vaginal 
^ in situ 

other grades 

DES (Diethylstilbestrol) ^ 
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Vr GLASMFICATIOII 

*'Afthritis (limMdc dUotdeis) 
^ DiabetM 

^ tiMsaant - taspora^ decrease in blood glucose 

tolenlace , ^ 
pmMeat ^ge 
Ltwf I^sfiMiCtioa 

TbyioiV^ tkcreaae in circulating thyroid hormooe 
•'^ VitaaunPeficienqr 

2.11.14 Utms 

AflMnorrliea 
) Endometfioaia 

Fibr<lida -4ocreaaf^in ai«e 

Menaea, irregular 

Vaginal bleeding - undiagpoacd 

2.11.15 Gerebfpyaacttlar 

. 'm Cerebrovascular accident - cerebral thrombosis 
Epile|>ay 

J Ifegraine ^ 

• Psychic depression ^ 

2.11.16 Eye - partial or complete iosa of Hsion 

Dyptopia (double vision) 
Papilledema . 
0 Retinal vasculature dlsoiders 

2.11.17 Cardiolfaacular 

Coronary thrombosis ^ 
Edema 

Hypertension ^ 

2.11.18 Lactation, effects on ^ 

2.11.19 Skin 

Chloasma 
Hair 

Melaama 

^11.110 Delay ofcoaception after use of orals 
2.11.111 Genetic effects of orals 
*2.11.112 Xibido and depression* 
Coital frequency 



/ 

2.|2 Intrauterine devices (lUD/lUCD) 

Gncluie, with each type* complications of that particular type) 

^ » 32 



V , YF GLAS$1FICATI0M 

n.12.1 Dgvi^,^|li!ih»ir»r by type) 

Loops Oippet) ^ 

R&i^ (Grafcabefji, Ota)' 
.Shielib(lMkoo) 
SpirsU (Harpilies) 

SpriofB (Maizltn) ^ 
^.12.2 Coapttcatioos and side effects 
(Coapaiattve studies of lUDs) 
Piefpaocy 
Utehoe 

% Extrautenoe (Ectopic. ^bdominaO 

Blood loss 
^.12.3 Evaluation of lUDs 

Efficacy rates ^ 
(Coaparative with orals, or with each tHher) 



2.13 Other methods (Use separate folder for each) 
C-Film» 

Coitus interruptus* 
Coadons 
Dtaphragflw 
Foams/jellies 
Lactation* 
Rhythm 

Basal temperature 
' Calendar 

Billings (mucus) 



« 2.i|^ Contraceptive effectiveness and 

2. IS Health reasons fo.r biith contn 

Medical and socioroed^atftindications 

* 2.16 Contraceptives - production and mafkettng 



22 Infertility j;j|terihty) 
, 3.21' ArtificiaMnsemtnatton \^ 
^2.21.1 Spermjbanks* 

2.22 Counselinf (including adoption) 

n 




. VPiCLASMFICATIOII 

• ' ' *- 

2.3 AhoftHMi 
•2.31 ^ TprhMyf : 

DiUtfltkm'afid cvrettage 

Laaiaahas 

MeiistfMl Extraction 

Proataflandias 

Saliae 

Suction 

Urea 

VacttiM aapiratioQ 
*2.31.1 Medical coaiplications (morbidity and nortality) 

*2.32 Opiaioaa; pro aad con (ethical, laoral, etc.) 

Aati-abofftion. incl. "Right to Life" 
•2.33 ainica*" 

Pregaacicy oounselinK 

Standards 

Services, inclading post-abortal contraception 
*2.34 Evalaations (summaries, round-ups. reviews of experience 
statistics) 

*2i3S Policy statements (of agencies, medical societies, etc.) 



Z4 Sterilixation 

•2 41 Male methods 
Vasectomy 
Vas occlusion clip* 
etc. 

*2.42 Female methods v 

Culdoscopy . 1^ 

Hysteioscopic sterilization 
Hysterectomy 
Laparoscopy 
Laparotomy 
Mini*laparotoaiy 
Tubal ligation 
•tc. 

2.S Food and Druf Adf^tinistration Policy (FDA) 




2*6 Human Reproducti 
Childbirth 
Conception 

Embryology and fetology* 
^Menarche 

32 ^ 
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NldBliOT, ptr-iaplaatatioB * - ^ >^ 

OvuUtioii* X ' 

I Pi«9iMcy ■ 

Ptobetty 1^ 

Sex pfc-selectioo* # 

2.61 CofftfaccpCiott - Research 

iMHiploprXvcciae) % 

« Utehae \ 

Vec^Ml 
bjectaUes (depoV^^'^) 
Male contracepti 
PfOstafiaiMfans 
• ^Spet^ 

2.62 GeMtics 

2.62.1 CoaasellflK screeninc 
^ (f^eral articles cm genetics) 
*2.6f.2 lalmitcd diaprders (including Vitamin dependent disorders)* 
*2.62.3 Eagineehng 

2.7 Let^i Status 
*2J1 Abortion 

•2.72 Contraception \ 
*2.73 SleriliMtion ] 
•2.74 RigJiU* / ^ 

Fetal y 
•» Hospitals * 

Husl>ands / 

Minors 

Nurses 

Parents 

Patients (including informed consent^ 
Physicians 
Unmarried women 
•2 75 Onetics* 

Engineering 
(the new biology) 

*Matnage ^ 

(prohibition because of age, consanguinity, etc.) 
Research 

Screening and testing 

(wniocentesis, sickle. cell. Tay Sachs, etc.) 
•2.76 Advertising and mailing 

m ' 33 
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2.8 Cluuc tervioes ' 
(ReCecs to PPFA AfHliatr o^^igoal ftocodiues, but sobjccU 
CM be ased for similar materials fioo other so^ces,) 

2.81 Fees SDd fee Schedules 

2.8} 1 Medici^ payments * f / 

2.82 Malpractice 

2 83 Medtcal standards 

■Mttuals, handbooks, guidrltnrs 

clintc procedures / 

equipment * ^ 

2.84 Evaluations V 
2.15 Records (automated, CL 7, National untfoiro system, etc.) 
2.85.1 Qmfidentiality of records 

2.86 Complaints 

2.87 Licensing 

2 88 Testing and screentng (pap smears, pregnancy ,'^Takle cell, etc.) 
*2.89 Jk^arch (PPFA Affiliate programs) (formerly 2.11.p) 



J FAMILY PLANNING 

31 Health and health services 

Comprehensive l)ealth care 
Fertility-related health services 
National health insurance 

3.10 Health manpower 

(includes family planning manpower, statistics,' projections, 
needs, etc.) 

i ll / Womeij'sliealth 

(c (includes maternal health and health care) 
3 11.1 Maternal mortality 

3.11.2 Pregnancy aad prenatal care 
♦3 II 21 Maternal age 

as factor in breast cancer 
as fdttor in maternal health during pregnancy 
as factor in pregnancy outcome 
*3. 11.22 High risk pregnancies 1^ 

(includes deficiencies in general baaLth of mother 
affecting her and/or the fetus/infamt/child) 
♦3.11 3 Vaginal health* 

% 34 
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3.12 ' Gkiltf CM* m4 kMlth 

3.12.1 lofMit mortality (nrofiatal noibidity and mortality> 

3.12.2 Biith defects and other birth risks 
(oatcoaie factors <kmr4 prctfMDcr) 

'(e.g.. low biith weight, blindness, d^^foess, etc.) 
: Aspirin 

» Rubella and nibella vaccinations 
» Sleeping pills 

SiBoking * 
Steroids 
Tranquilizers 
etc. 

3.12.3 Nutrition and malnutrition 

(as factors affecting health of women 
Mid/or fetus/infant/child) 

3.13 Handicapped 
'»3.13.1 Mentally retarded ' 
•3.13. 2 Physically impaired 

s 

3.14 Mental health 

(Emotional, psychological, psychiatric aspects) 

(ananged in alphabetical order) 

Abortion 

Contraception (factors m selection and utilization of 
contraception) 

Infertility 
The Pill 

Depression an# libido 
* Pregnancy 
Sex 

Steri^ation 

Teenagers and contraception, pregnancy, sex 

3 2 Social problems 

3.21 Crime and )uvenile delinquency 

3.22 Illegitimacy ' 

* Unwed <6othars 
Unwed fVthers 

Aid to^am^lies of Dependent Children (AFDC) 
(Effects of program on mothers, fathers, and children as 
individuals) 

3.23 Poverty 

Rural 
Urban 



VF CLASSIFICATIOM 

3.24 Vcwtnl discMes 

3.25 Battettd dtsldien 

3.26 Unwanted children 
Unwanted cooceptioos, pre^anctes* 

(effects oo individuals, as distinguished from Unwanted 
(eftility 3 63. which refers to the effects on birth rates, etc.) 
^.28 DrufS and druf abuse* 
Alcoholisai* 
' Manjuaoa* 



3 3 Coanunities and lamtly planning *• 

3J1 The Comfflunities 

3.311 Black community 

Family formation 
Genocide 
Health 

Racist attitudes against 
331. 2 Migrants 

3.31.3 \American Indians and Eskimos * 

3.31.4 ^anish speaking communities 
Frto Ricans 

. .1 
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icanos 
ubans 



3 32 Organizations, institutions, etc 

3.32.1 Unions 

3.32.2 Mental hospitals 

3.32.3 Prisons 

3.32.4 Youth institutions 



3.5 Conferences, svmpa^ia. meetings, workshops 
3.51 Statements m support of family planning 

(abortion, contraceptiqp. sterilization, minors' rights, etc.) 

3.6 Sociological Research 

3|61 Knowledge, attitudes, practice. (K A P studies) 

• (Polls, surveys and studies of public opiniod 
m general; and the opinions of various selected 
groups, by means of questionnaires and interviews)^, 

% 



y¥ CLAsypiCA 



•3^1-2 



Wranfed alphabetically 



af ranged alphabet ically 



3.63 



3.7 
3.72 



3.72.1 



^Aboctkm 
Fwmiky plaaiiiiic ' 
Fopolatioo conttol 
SteiliutloQ 
' Senml belMvior 
Opiaiotti of vanoas se! 
Black coMBoaity 
C«dK>lica 
CoUefe BtttdeotB 
HaaJdi profesaionals 
Malea 
Naraes 
Physiciaos 
* TeMa^era 
Fa^ly Btnicture 
Coat of diildran 
Family income 

Fanuly aize and family size preferences 
. Fertility * * 

Birth order^ T „ 

Childlesaoeaa V * 

Seaaonal patterns 

Unwanted feitility (effect Qj^i^h rates) ^ 
Faoulyi pUnning aervicea ^ 
(Refers to clinic operationa required for the di JHB natioo of 
coACiaotptives and/or contraceptive information, includinc 
abortion, ¥otuntary stertll^Mion and infertility services.) 
Administration*, administrators* 
Standards, guidelines, policies* 
Acbeptance and continuance^ 
Cof btrth control methods Md/or clinic services) 

Contraceptives ) . 

(type of method as fa#tQ|*tn acceptance, .continuance>a * 
Clinitf personnel (as factor) 

Services for males ^ti 

Comnnuiication and motivation* 

(referi to why's, how's, and types of commanicatiof^ther 
ttufo media for mottvatinf^ Jamily planni^^- See 8.1 fot 
me4ia materials used m CDmmunicating and motivatiaf ^ 
lEC.)^ I 

Recruitisient of patients to programs 

Dropouts frofti programs 

Oat reach programs 

Pfecruiting the medically tndi| 
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3.73 OMcs 
J.73.1 > 



Hoipilal proems* # 
Ifldtts'tfua ptOfrMS* « 
IMUe oaita 
. r PoctpartiH settiAfS 

3J4 Cost of senricem 

3.7S . Traiatec ^ ntiluatioa of: 
pfofessiooals 
para-pcbCeMioMis 

iadifeooBS workers > « 

(filAts to evalnACioaft of ttfimng prograns in the delivery 

of biitli control, lervtces.) ' 

3lB ' Family plaimiag programs abroad 

(Refers to apectfic. detailed^ans to' deliver family planning 
services to a given community on a \ocaI/ state, or national 
level, already in existence, or pro>ected.). i» 

3.81 UnHed Nations agencies ' ' • 

3.82 Couptiy by country, alphabetically 

3-83 f Evaluation of programs (DemografAic impact) 

3.9 Family planning paograms - lilf A. , ^ 

(See scope note for 3 8) 

3.91 Onmet needs (Pol gar-Dry foos-VarW formula) 

3.92 Programs, s^at^ by state, alphabetically 

county by county yalphabetically 
dty city. aloMabetically 

3.93 Evaluation of program sy^ . * , 
(Demographic impact)/ 

3.94 Funding U.S. family planning \ 



[amiiy \ 
fufvds 



Government 
^ ou od a t i ori^ nds 




4. GOVERMIENT P9UCIE? AND PROGRAMS (Public Sector) 

4.1 United States aid* to foreign countries' § 

t 

4.2 Federal policy in the Unij^ed States * • ■ ^ 
4.21 Government agencies 

* (Department by de|>artment. in alphabetical order, as needed 
Appalachian Regronal Commission ^ f*. 

Agficulture 
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J.73.1 






^ Hoi 
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Cost of 


3.75 






pcofei 




por»-f 












of bin 




pBnilv nil 
1^ Willi ly 




(Refers to 




services t 




level airs 

WW v^Sf V#Sv 


3.81 


UnHed ^ 


3.82 




a. 83 


H EvsluAti 


3.9 


PAntlv nil 




(See scope 
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3-92 


Profran 




Evslusti 






3.94 






Goven 




J^ouod 






4. 


GOVEIWllEr 


4.1 


United Stal 


4.2 


Federal po 


4.21 


Governin 




* (Departfi 




Appall 




Affict 
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VF CLASSIFICATION 

Commerce 

Bureau of the Census 
Defense 

Health, Educatioft & Welfare^ a 
Community Health Services * 
MaternaT & Child Health 
Indian Health , ' ^ 
. Migrant Health 

Cent^ for Population Research 
National Institute of Mental Health 
CenteT for Disease Control 
Nationrfl Center for Health Statistics 
Office of Education 
Housing & Urban Development 
Labor * % 

laterior 
■ etc<- , ■ 

4.3 State an^ local government administration of programs 

4.31 Public Health ' * 

4.32 Hospitals, voluntary and public 

4.33 Public. Welfare 

4.33.1 ^Reimbursements to PPFA for services 

4.33.2 Eligibility requirements tmarital status/ Minors, etc.) 

4.33.3 Coercion 

4.34 -St^te legislation and hearings 
•4.34.1 Statements at hearings ^ 
.4.35 ' Medical assistance programs (TitleXIX-Medicaid) 

4.36 ; Public Assistance Program \ 

Aid to Families with Dependent Childffen/AFDC) \^ 

4.4 Legislation, United States Congress 
4.41 . Statements at hearings 

4.5 Conferences 
5. ^ POPULATION 
5.1 World J 
5. ID General statistics, characiteristics/ data, etc. 

'5^.n Vital st«istic»' 

Birth rates ' ' 
Growth rates 
Fertility 

.: \^ ' differentials , 

rates 
trends 
•Mortality 
- ^ . *l^eproduction rates 

S.12 Projections 
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5.^ United States * 

5.20 Statistics, characteristics, data (general) 

5.21 Vital statistics 

BirA rates 
Growth rates ; 
Fertility ^ 

differentials 

rates 

trends - 
Mortality 
. ' . ' Reproduction rates 

5.22 ' . Projections 

5.3 Environment 
(Quality of life) 

5.31 Natural' resources 

' Air and air pollution 

Food ' . 

Land 

Minerals 

Water and water pollutioj^ 

5.32 Education and recreation 

5.33 Urbanization , r 

5.34 , Urban planning 

5.35 Density ( crowd ing and overcrowding) 

5.4 \ BaonoBdc a^pftcts 

5*41 l^lpymnt » x naip loyiMtt ' and aanpixifcr 
5.42 Economic oonMqiMnoftft of I ^ ■ 

Population daclim* Population cftiax;pcterljtics* 
Population ^xoifth* (A^e structure, etc.) 

*5.43 Eoononic datundnanta oft* 
Ptatility 

5.44 ' Goats and cost effiacti^wlMa of family planning iJiuguM a 

5.5 Oonfaxmoaa 

5.6 Population, thaariaa artd polidea ^ 
5.61 Population oontrol 

5.(1.1 by volvntarlM 

5.61.2 fay govBzzsiant ai^teVDDaa, pro- or anti-nataliat 

a.g., ooppona^ lnaHiti\M, bonuaoa, lioanaing, .ate. 
*5.(2 Population aiza 

NagativB, Optimm, Stationary^ Zaxo. 



*5.9 Population education 

(population materials covering 5. sui)jecfs on a non-technical 
level, suitable for elementary, high school and college levels) 

' 40 - ilo ^ - 
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6. RELIGIOUS AND ETHICAL VIEWS 

6.1 Family planning birth control, abortion, sterilization 

(Use separate folder for each subject behind each religion.) 

6.1; Catholic 

6.12 Protestant (alphabetical by denomination) ' 

6.13 Jewish 

6.14 Other religions 

'6.15 Non-religious^ (philosophical, ethical) 

6.3 Sex and sex education 

6.31 Catholic 

6.32 Protestant (alphabetical by denomination) 

6.33 Jewish 

6.34 Other religions 

6.35 Non-religious (philosophical, ethical) 

7. SEX AND SEXUAL RELATIONSHIPS* ? 

7.1 Marriage 

Open marriage 
Group marriage 

Counseling (marriage, premarital) 

' . ^ . ■ 

7.2 Divorce 

7.3 Human sexuality ♦ 

gender identification* 
female sexuality ♦ 
male sexuality^* 
7.S1 Sexual behavior 

7.31.1 Sex counseling 

*7.31^.11 Modes of sexu^ behaviQr* 

^ (Sexual orientation) 

Bisexuality* 
Heterosexuality* 
Homosexuality* 
Masturbation* . 
Transexualism* 
Transvestism* 

^7.31.12 Social aspects of se;xual behavior* • 

Erotica imcT pornography* 
Extra-marital sex* 
Obscenity 

Prostittttion (Formerly 3.27) 
. • 41 
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•7.31.13 Medicd •nd^y«iological aspects* 

iaie (ejaiflUtion, itnpot 



Male (ejaJfeition, impotence, etc.) 
Female (frigidity, orgasm, post-operative sex. etc.} 



7 31.2 Ttenattri (Swwal behavior) 

7.U.21 Contraception; couniellnt; •enrlcft 

7.31.22 Pre^MClei; ibortloni; chllflbaarlng; parenting 

7.31.23 Harrlagti 

7.31.3 College ituAenti (Sexual behavior) 

7^1.31 Ccwtraceptloii; couniellng; lervlcet 

7.31.32 Pregnanclei; abortloni; chlidbearlng; parenting 

7.31.33 Mirrlaget 
7.31**» Mini 



•7.42 



•7.43 



7.32 Sex Education , 1. 1. 

Opinions, pro and con. role of schools, church, home, etc 
7.32*1 Curriculum planning for sex education 

Elementary level (children) . ^^-^ 

junior and high school level (teenagers) 
College level 
7.32.2 Guides for parents and teachers 

7.33 Sex research 



7.4 Status of women 

♦7,41 ' Discrimination* 
in education 
in employment 
in insurance 
etc. p 
Sexism and sex roles* 
as factots in fertility 



Women's movement ^includes history of) 



* 7.5 q^fercnces 

Marriage ariid family life 
Sex 

Sex education ^ ' 

etc: 
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INFORIiATION/EDUCATION/COMMUNICATION (lEO* 



3 2 



8 21 
8.22 
8.23 

8.3 
8.30 

8.31 
8 32 



8.33 



'8.34 



8.35 



Information/Education for Professionals 

(Refers to education materials for the professi^al on his/her 
role in family planning Counseling or clinic services, and/or 
family planning curricula in professional schools.) - 
Arrange folders in alphabetical order for each profession: 

Health educators 

Health professionals 

Nurse-tnrdwives 

Nurse*practitioners (or clinicians) 

Nurses ' v 

Pharmacists 

Physicians 

Psychologists 

Public health workers (includes public health nuraea) 
Social workers 

Population edbcation 

(Curriculum units and*teaching guide^ for the 
teacher/cocnmunicator. ) 

Elementary school 

Secondary school 

College 

Communication 

Information sources , ^ 

Bibliographies, directories, etc. 
Publications for mass distribution 
Audiovisuals* , 
Films . 
Film strips 
Slides 
etc. 

Advertisements 

Billboards # 
Bumper stickers A ' 

Posters ■ 

Mass media , . , ^ 

Movies 
Newspapers 
Radio < . 
^el^vision 
etc. 

Speeches and biographies 

Alphabetical by author or name ^ 
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CLASSIFICATION FOR BOOKS 



0. GMeral ^tkm 

OA Who's Wko 

0.2 Dictioaarics, Bncyclopedias 

TkemminMes, Books of Quotations 

0.3 Yearbooks, Almanacs 

0.4 Directories, Atlases 

0.45 Directories of popul^ion research 

0.5 Statistics 

0.6 Annual reports 

0.7 Handbooks. Manuals 



1* Administration (General) 

4.43 Voluntary agencies, volunteers and ^overl^tng bo 

1.44 Operational management 
I S Fund raismg 

1.6 Budgets andj^ogram budgeting \ 

1.7 Computers ^d computer programming 



2. Birth oontfol ((Wneral) 

2L1 Birth control methods 

2.11 Oral contraceptives 

2.1? Intrauterine contraceptive devices 

2.13 Rhythm method 

2.2 Fertility, infertility, sterility 

2.21 Artificial insemination 

2.22 CpuAseling childless couples 

2.31 Abortion 

2.32 Sterilization 

2.6 Human reproduction 
2.62 Genetics (Eugenics) 
2.62.1 Genetic counselihg 

2.7 Kiap'y 

birth coiitiol 

i«gal status of birth control 
birth-control movement 



3, Family (Includes Family sire) 

3.1 Medical and social services 

3.12 Child and Maternal care and health 

3.1&1 infant Mid matetttal arortality 



HMdicamd* 

Piqrsically kaadicappMl^ 

3.14 MMtttl health 

3.21 Crine and juveaile delinquency 

iJ2 niefitimecy ^ 

3.23 Poverty 

3J4 Veoeieal disease 

3.25 Baheied children 

3.27 Proalitution 

^3. 28 Dnifs and Drug abuse* 

3.31 Ethnic coauauiHties 

3.6 Sociology and sociological research (General) 
3.61 Fanily planning research 

3.7 Fa«i}y planning services 

^3.72.1 Ailninistration. communication, motivation* 

3.7$ 'Training and staffing 

3.82 Family planning programs - abroad (General) 

3.82 Family planning programs - abroad (by country) 

oattered by first letter country of geographical area 

3.9 Family planning pfograms - U.S.A. 



4u Federal government policies and programs in family planning 
(includes OEO policies and programs, legislation in ' 
Congress) 

4.3 State and local government 

4.S White House Conference . 



S. Population (General) 

5.2 Population - U S A 
5.21 Urban. planning 

5.3 Pofmlation - environidtai (Includes PoIIut^^)' 
^5.31 Population - natural'resour 

5 311 Man 'aBapting 

5.32 Population - food 

5.4 Population - economic aspects 
5.41 Manpower 
5.7 Animal populations 
5.9 Population education* 

Books for high school curhc 
^ 1 
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6. Rtli|iottB Mid ethical viewt on family planatn^ 

7. lUniacv 

7.1 Maniafa counaelins 

7.3 SexMl bahavior (General) 
7.31.2 TeenafffB and aex 

birth control counteling 

b ifa control tervices 

prefnanciet 

marhafes 
7.313 College students and sex 
7.32 Sex education (Geneial) 

7.32.1 Sex infomation for children (Elementary School) 
^.32.2 Sex information idt teenagers (High School) 
^.32.3 Sex information for ydung adults (College) 

7.4 Status of women 



8.1 Eihicbtion in family planning and Hnman sexuality for profession 
^.11 n^sicians 

^8,^ Nurses 

Social workers 

^8.14 Nufse - midwives 

^.15 Public health workers 

8.2 Curriculum guides in family planning and sex 

11, Proceedings (regularly occurring conferences of organizations, 
except United Nations) 



United Nations publications, including proceedings 



♦ 



HOW TO START 

A FAMILY PLANNING LIBRARY 

mm4 kow^to M«intoin it 



ERIC 



47 



STEPS IN STARTING A FAMILY PLANNING LIBRARY 



I \^ family planning library naturally is one which concerns itselt with 
books, journal articles, reports and other documents < bearing; on family 
planning subiects. CoilectinK materials, whether they are in print, or. 
as they sometimes are. in audio*visual form, is a maior responsibility for 
the librarian An equally important responsibility for the librarian is 
to organize the collection in such a wav as to make these materials 
accessible and available readily and quickly In modern tofminology. the 
library m^st provide an information retrieval system 

There is a ^st amount of printed material* nuw available in ff^lly 
planning siU>jects. much of which may be authoritative and valuable in 
and of Itself, but the crucial question is whether it will be of \alue to 
your library's users A ^reat deal of work, as well as time and money, 
IS required for Drdenng. classifvinj^. <ataloginj^. and processing mate- 
rials into any library or center It therefore becomes necessary to be 
selective in choosing what is going to be in your collection However, 
It IS also necessarv to "be objective in the criteria you use for defining 
the scope of the collection, and. so. the following are the first steps to 
be taken in starting 3 familT planning librar\ or irtTormation center 

THt Libfory't U%ar^ 

Identify the user for whom thf- hbran, or inf^)rmation is being organized, 
and. theft, the potential user who may find \hr collection useful once it 
has been organized Bv identifying the immediate user, control m 
determining what is to comprise the colltxtion can be exercised intelli* 
gently, selectivelv. and objectivelv 

To illustrate, in the KDM Library, the prime users are the staff members 
of the Planned Parenthood Federation of Ameriorf^ both in the head- 
quarters office and in their Affiliates throughout the count r\ : physicians, 
sociologists, social workers, administrators, nurses and nurse clinicians, 
educators, planners, researchers and other professionals concerned with 
the delivery of birth control services in tht United States to those who 
need and want such services* We. therefore, choose books and arti<;les 
suitable for them 

However, once the library 's prime user is known, both the collection and 
the services can be broadened to include others who might be served 
equally as well with very little extra effort In the ease Of the KDM 
Library, its services are extended to non-PPFA researchers^,|m>fessors. 
writers, lawyers, graduate student v. and. with certain restrictions, to 
college and high school studt*nts. «<s well as to the public generally. 
Thus. Iibrarv services ht^ome part i)f the public services performed by 
PPFA 



\ 
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Tli« Library *ft SAj^cU . 

* ' ' *. 

Closely related to knowinf wKo the user will be is the 'matter of id^fitify** 
inc the library's main subjects Fer example, comprehensive collectfons 
are maintained in the KDM Ltbrary^in the following subjects. of prime 
interest and concern to PPFA and its staff; 

-COfilraceptvves and contraception (erttlity research. U S.A 

abortion, sterilization raliKions and birth control 

*4|firfertility. artificial insemination history of birth control 

family planning programs and services, history of the birth control 

USA movement 
lefistatton and legal status of above education and training in family 
subject planning services 

However, for the following related secondary' subjects, the aim is not a 
definitive collection, but rather one which will provide a good l>ack- 
ground knowledge of the sub^cct matter: 

population pn>blems human reproduction 

population and environment the family 

population - economic aspects humnn sexuality and marriage 

population and resources s<^x atnd sex education 

population in the USA family planning research and 

# programs abrosd 

/ ' ' 

Some authoritative books jmd vertical ftlr materials on a popular level 
^nmn the Library, ifl^^^dition to those on a scientific and scholarly 
lelel. 



lefel, in order to accommodntr hU levels^of the Library 's public 

The kintt of selectivity outlined above rt6fes it possi^Snlp have a con- 
centrated, in-depth colleclion. from which sought*for documents can be 
retrieved quickly with a high degree of relevancy and accuracy. 



How to SoUct Book» 

> 

The following list of ann^^t^ted bibliographies published bv the KDM 
Libcary will be of help in choosing books in the fields of population sad 
family planning All of them are obtainable from the Publications De- 
partment of PPKA 

A. A Small Library in Family Planning for the General Reader (2S<) 

D^sigped as basic library for t>PFA Affiliates, this book list is 
arranged by the following sublet ts: 




^ttMMY MANUAL 

• • 

hirtll coflti^* ' population 
•bortldo ' religious views 

infertility marriage ^ 

SteriUzMlion sex and sex education 

Publishers' addresses are provided for convenience in ordering 

B. ^ A Selected Bibliojraphy (35#) 

(for professionals and specialists in the field) 

In addition to oontrxeptm^, lofcrtility, abortion and population, this ' 
list covers the fbllowms subjects: 

K population textbootcK demographic research 

population.. U S A family planning surveys 

population - econoin^C aspects family planning programs 

population and environment family pUnning training 

Publishers' addresses are listed . ' 

C. Current Literature in Family Planning 

Everv montli this classified review of the current literature in the 
field UncludeS 'both books i«nd journal articles) i^ circulated to PPFA 
Affiliates. TW others, suhscnptton rate ts $1S a year. pre|paid. It 
offers an easyVnethod of keepinf(^tif> with new titles in both tKMks and 
professional journals. Stnce eadi book and article it clsi||^fied by 
subject, camulatively it^ provides a bibliography for esch subject for 
tK«t year. ^ - * 

l^cquisitions lists of agencies similar to vour own. as well as catalogs 
of publishers, c^n be valuable in learning of new books and documents 
in the field. Staff members and other utters of the Library often give 
helpful leads. 



I. Orderiii9 e4 B^kt 

A. Where to Order Books ^ 

Books can be purch<»sed in one v^^h^eo w^s: through a book dealer, 
♦ from^a book store, ot from the b<X)V publisher, depending on the cir- ^ 
cumstances 



iplfeRAIIY MANUAL^ 

W ' • ' 

' If there ^#0 speaal hurry for the book, tt should b« ordered from a 

local hook ^Mler. Conault the clasaified section o(*the telephone 

directory tafind one. The adv^intages are: 

• ' 

Book dealers usually give discounts of 10% to 2S%., 
They follow up for you. let you know tf the book is 

out of stock, not yet published, etc. ^ * 

^They are specialists in their field and can be help/ul 

if there are difficulties in cormectjon wttha - 

locating the book, etc >^ • 

It savM time to pay one bill for several books at one ^ 

time. 

If the book must be obtained m a hurrv', buy it from the lo«.a4 book * 
store. The retailer can usually expedite (he qrder for vou, but tof^ 
this service you may have to pav full price, although there are sowe 
retailers who offer discounts to good dUMomers 

U a book dealer or book store is not avdildble. order 4irectly from the 
publisher, whose address c^n be found in the previously mentioned 
book lists or through your local public library ^ 

Some librar^s may qualify for review copies if their agencies or 
institutions publish newsletters, etc. which include book reviews. 
To obtain copie?^of books*tor review, write request letters to the • 
publishers. Remember to send a copy of the rrview. 

B. How to Order Books 

^ » 

Unless there is some need for obtaintng the book immediately, orders 
should ba accumulated for stated inter\'als/i e . once a week, or once 
a month, depending on htJw much ordering is necessaT>'. 

I 

Keep a record of boeks on ordej. either by a carbon copy of the pur- 
chase order, and or by an order card for each book. If cards arc kept. 
It IS ftelpfu^to^file them according to author. ThuVyou can checlyto 
see if the book has already been ordered in case of doubt. The fSEord 



should contain the fdHoWing information: 
Title, author^ publisher, price Of known) 
Date of ord«r # 
. From whom ordered ^ 
%K whom ret omrrv^nded or wnn^^d 

51/ 
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LISftARY MAt4UAL 

. ^ H 

1. Assifii • Call Number; 

(The book^s call nilifih^'r is its **address" and telK. vou the biM>k*5 
position orv the shelf by subject and, withiri the subject, alpha- 
betically by aiTtfior ) 

a. Determine subject of book irnd Rivt* it proper cUssitication number 
(line 1) 

b. Assi^ 'Xuller" letter and number* or tfkv first three letters* m 
author's last name (line 2) 



c Then, add the Srsl letter of the title (line ^) 
(Do not consider A, An at The in title ) 

Example . « 

ADVANCED CONCtPTS IN 2 1 (Sufeyect) 

CONTRACEPTION \\h (''Cutter"^ ur HOP 

Editors F Hotfmam. , (.Title) ^ 

rinman 

Uf you use the KDM Libri*r\ Classification Scheme and the KDM 
Library 's CURRENT LITERATURE IN TAMILY PUNNING, as. well 
ah its bibliographies and book lists, this tirst step Ims been done for 
yeu. i.e . assi|;|iin{( a call fnimber ) 

2» Write the call number of ijie book on its spine < Labels of a\mall 
sue can be used for this purpcfse ' ' 

5. Write the call number bn'the right-hand upper corner of the title page! 

4 Stam^ title page wi^h vour library stamp iNamc of Iibrar>* and its 
address). 

5. Make out proper catalog cards (See p 70) ^ 

6 Shelve book in proper place ^ 

Further examples and explanation: p 

3.61 Westoff. C F et ai . FAMILY GROWTH IN^METRO«)L- 

»4 or WES " ITAN AMERICA * ' 

f • 

I 

3 61 Wesiolf. C F et A , THE PlIRD CHtD 

W4 or WES 

•6eep, 5^ ior rMpImnatto^Tof "f/ow ff> Cuttrr.** 
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LIBRARYvMANUM. " . 

nieie two^bpollb by th]^#asn^ author cover the sai^subject/a fertility or 
family pdanning study .^Thepfore the classification oumber for both is 

the' same: 3.61. ThdfvCuttef^' number .also is the ^pame for both W4 or 

WES. AccorcU/igif^ the .title.ns used to distinguish onef book, from th#^ 
^theV, theceby inilicati^g «Bch book's ek^ct position on the shelf: THE^ 

TOfRD CHIL|3|,will oome after FAMILY GROWTH- , / 

Books on Fa|[fi^ Plai|ning Programs -<^broad 3.82 are alphabetized by 
oQiin(f;i^<f9ind, then^^ithin the cqpintry, by author. The Subject js repre- 
sented^ by 3.8^. whicji seines' as line \ of die cSu number. Instead of 
thr- author, as m all otiiet subjects, thtf country about which the book has 
beenjvrittA) is usdd to provi^ th^ second line of the call number. The 
*thir(j|^ne is siippUed by ^he first letter in<|he author's last name. 

* r.. ^ y ^ ■ V * ■ 

ix^ples: 3.18 ' Blakel^Judith, FAMILY Sjy^UjClTUgE IN i 

* • ♦ J3 or JA*I * JAMAICA 



3.82 »v?^ *Kpya, Ypshfco, PJSBKERING INTAMILY 
• j4^rJAP * ' fb'ANNING^ 

V i ♦ A Collection of flIlpefS'on the 



^ ' ,J|' FamilvJ*lanning Programs and 

,4 * , Resemrh in Japan 

To determine ^he^her a given call numb^ ha^previously been assigned 
^ to another book, use the Shelf List* Adjustments must be made sp that 
no book has the call numbertof any other book in the library. ^.Once a 
book has its Qjvn call number, it is re%dy to be placed on the shelf in its 
proper subject ah'd author posit ipn among the other books. 

i 



HOW TO "CUTTER" 

"Guttering** is named after the man who first invenfed the systetn. It 
provides for the alphabetical * arrangement by author after the book 's 
proper subjeqjsj hat Seen iojMitifie^ by the appropriate classification 
number. • 

( 

The4ollowing is' an explanation of the "Guttering" sysjtem used by the 
KDM Library and is given' iiere forahose vAo use GUlwENT LITERA- 
TURE IN FAMILY PLA^INING and wish to understand how it ^^done. 

* See page 72 for ^^xptandfidn of Shctf 
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The ''Cittter" nnmbcfr is composed of the fiist letter in the author's last 
name* together with a'number added according to the following adaptation 
of a Lil]^4ry of Congress schedule: ' 

If author's name begins with a consonant- 
Second letter a e i o r u 
Number is 3 4 5 6 7 8 

- If author's name begins with a vowel- 
Second letter b d 1 mn p r stz 

Number is 2 1 4 5 ' 6 7 8 ^ ^ 

If you use this schedule, use it as a guide. Be flexible enough in its 
use to place the authors on the shelf in strict alphabetical order within 
their proper classification, using decimals where necessary, as in the 
following examples: 

Guttmacher G8 or GUT Schwartz S3 or SCH - ^ 
Aldous, *A4 or ALD Stycos S7.5 or STY 



4- 



Austin A8 or/AUS Swartz S8.2 or SWA 
. "Sweezy" 5>S.J or bWt 



However, it is not necessary to use a ''Guttering" system. An equally - 
effective method is to assign the first three letters in the author's last 
name. If ever two authors have the same first three letters, add the fourth 
letter for proper alphabetical order. 



How To S«l«ct and Order Vertical Fil« Materials 

In addition? to books, a specialized library (which is what the family 
planning library is), usually has a collection of journal articles, un- 
published reports in mimeographed form, reprints, conferencfe proceed- 
ings, etc. known either as the vertical file materials, or the reprint col- 
lection, or some name to indicate that it is not part of the book col- 
lection. These articles or documents are housed in vertical file drawers. 

The reprint collection is an important resource in the specialized library, 
a3 much of today's information must necessarily be up to date, and 
journals are^^the vehicle for current ^data. " 

The following are good resources for acquiring vertical Ale 9r reprint 
materials: ■ ^ . ' 
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CURRENT LITERATURE IN FAMILY PLANNING <see p. 50) 

As a special service of the KDM Library, articles listed us its monthly 
CURRENT LITERATURE are duplicated and mailed, on request, if they 
are not otherwise available. (10^ a page) 



INFORMATION ON FAMILY PLANNING 

This is an annotated listing of pamphlets ahd brochures available from 
PPFA, containing many titles arranged in useful categories; e.g., Birth 
Control Methods, Infertility, Family Planning, Marriage and Family Life, 
For and About Teenagers, etc. 



FAMILY PLANNING FOR PROFESSIONALS ^ 

This is another, annotated listing of pamphlets, brochures and reprints 
available from PPFA, this one for the professional. Its categories in- 
clude Pregnancy Assessment, Policy Statements, Public Policy, Illegiti- 
macy, as well as Contraception, Sterilization and Abortion, and others. 

Professional and Scientific Journals in the Field^ 

If you subscribe to any professional or scientific journals, these are an 
important source of documents for the vertical file. The articles cah be 
duplicated &om the journal, or reprints can be ordered from the author or 
journal. Instructions for ordering are usually printed on the editorial 
page. The followinf sample of aViimeographed postcard (stamped) offers 
a convenient way of ordering these reprints: i 

^ J ^ : 



^ Date • 

Please send copy(s) of the following reprint: 

*Ti t le 



<^ Author. 



v&hich appeared in. 



Vol No Date pp., 



Your name . 



Your address. 



' 5ee p. 60 (or discussion of subscriptions to periodical 
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Each articie or document has to be scanned rn order to determine its 
subjM, after which a Classification Number (see p. 24) should be As- 
signed to It. If you receive CURRENT LITERATURE, each article has 
already been classified by subject and given its Classification Number. 

'Once the Classification Number has been assigned* it sho«iId be written 
in the upper rig^t-hand comer of the article, so that after removal from 
its folder* the article can be returned easily and accurately. It is also 
highly desirable to stamp each article as beloriging to the library and to 
enter the date received. 

Be sure the article has printed on it thf journal of origin and the date, 
or» in the case of a proceedings article in mimeogrdphed form, the date 
and the place of the conference. Most journals now print this information 
at tfie top of each page or every other page, but some do-not, and it is 
vitdl infornidt^on, witKout which, the article will not 'have much value at 
a later date. 

Physicol Aspects of The Vertical File 

Printed and mimeographed articles, reports, etc., are kept in 
folders placed in a file drawer. 

Each folder should be labeled clearly with the subject, and 
Code Number, of. the articles contained in that folder. 

Provide a guide card for each s-ubiect heading. 

Divide the contents of a folder when about ten or more items 
for a sub-topic accumulate. For example, one might start with 
a general folder The Pill. Complications 2.11.1. If enough 
pieces of literature are gathered on thromboenfbolism. they 
should then be separated out of the general folder and set in 
one entitled. The Pill. ComplicatKjns 2.11.11 
Thromboembolism 

Each ffcle drawer should be provided with a card on the outside 
of the Irawer indicating the first subject Code Number and the 
last subject 'Code Number housed in that drawer. File drawers 
have holders for such cards. ' 



Example; 



F.ifnilv Planning; 3 
Unw .nt^d Children 3.26 
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NEWSPAPER CLIPPINGS 

4 » 

F ft qa tat iy, orvspaperv clippings make valuabfe a4^tiptt|(.V|^^^i^?it^^ 

fil^. For a fall collectioo of these, you cm miktiiqiiS^ 

Mffvice. Be soie to delineate specifically and cl^^priy 

VMt aad tha ceoftaplrical aceas Id be covered, or yw 

vitk «Ofe items than you will be able lo handle^ -or' i^t^g :W 

Clippiag services are usually expensive. It mayv^j^wf/J,^ 

yoor purposes to havr«o«eo<ie clip the local newi^a^^'i^^ 

mafasines for items of interest. • ■ >V-'.' *^ 

It is wise to paste or staple ciippini^s to an t-x/iO/i3iititt'M 
keep them from, fetttng crumpled. They are alf^^e^iefr iiEf'i^^ 
accessible lo the user when treated this wayl . v'^ifiPf . caA[^ '^^^^ 
subject in the vertical file. Use a separate ^i^,t ]i^fb^ 
Clippiats in mch sufbject. ' r .\ 'i 

However, if you scan only your local papeioi; . iV rVT^sie^^^ 

clippings in a holder o/ binder in chtono\oi^ii:p\ r^ttjij^ 

can be put away quickly without classifying the^.^yftd.^Wii^ aire 

not usually that many articles during the.5|>eaiV. itv^^i^^ 

sift through them quickly to find.the article ybu iji^ ' . .. 

A good way of reducing the number of Wiicies.yow hay^ ttr 1m 
when trying (o locate ^n article is to k^pltpR^6*^W(l<r»/:W 
the Potation ^articlrs are Wept/ coy-erirtg (p4td/^if^ U.S: 
* population^ Wurai vir)tj(ources, e'ic, artrf/ itt live 
coveriag corHracepOves. cont/aceptive 'rei(ear<^;. ^tboH.io^^ 
ftoily planning servicjes. etc* .^e sy re label. t^f^ subject 
and year. , •* .■ * •* ■ ;. ■■ V * .' 



LlttASY MAMUAL 

• 

In a mmall libraiy, with limited staff, the number of periodical sub- 
scnpcioos should be kept to no more than 25 to 35, because periodicals 
are extremely time consuming to order and to handle. They should be 
carefully selected i^pprding to the needs of those whom the4ibrary 
serves. In the carffof PPFA Affiliates, this means primarily PPFA 
Affiliate suff members, i.e.. nurses, nurse clinicians, social workers, 
physicians, planners, researchers, etc. 

The following list of periodicals provides a basis for an Affiliate 
collection: 

ADVANCES IN PLANNED PARENTHOOD (S19 SO. quarterly) 

Excerpta Medica 

228 Alexander St ^ 

PrincHoo, ff} 0S'=>40 ' ^ 

-ASIERrf:^Op-^»STrTWCS AW GYNECOMXiY (SM.SO. seminiiofithly ) 
The C. V \losbv Co ^ ^ 

11830 Westlme Industrial Drive ^ 
St Louis. MO 63141 

AMER J OF PUBtlC HEALTH ^S30 00. xonthl>7^ . , 

Journal of the American Public Ht-alth A-ssn Inc 
1015 EiRhleenlh Street. N W 
Washington. DC 20036 

CLINICAL 0B*TETK1CS AND CiYNECOLOCiY (S30 00. quarterly) 
Medical Departfirnt " 
Harper & Row, Publishers, Im: 

2350 Virginia Ave. • * • I 
Hagerstown. MD 21740 . - 

THE FAMILY COORDINATOR (SIS 00. cjuarterU ) 
The National Council on Fc^mily R^latii^ns 
1219 University Avenue. Southeast 
Minneapolis. MN S54U * 

FAMILY prANNlNfi PERSPECTIVES (bi-rr.onthlv ^ 
Planned Parenthood Federation ol Amenca 
Research Development Division 
The Alan Guttmachi r Inslitutt- 
515 Madison Ave % 

New York. NY 10022 * i • 

U 



FAHLY PUyonillS/POiniLATKM REPORTER (wHitlily) 
A KvUrv of SUte Lavs and Policies 

Psi e nth obd F^eratioa of Aaiehca 
Developaeot DivisioA 
Tke Alas Gattmacfaer InstitiHe 
1666KSUMt, N.V. 
Vsskiaclon, DC 20006 



INTERCOM (S18.00, ownthly) 
17S4 N Stfecd! 
■a^inctoa, DC 20036 

JOCN NURSING (J. OF OBSTETRIC. GYNECOLOGIC AND NEONATAL 

NURSING) (S5.00, bi-monthly) ^ 
Medical De||pftaient 

Harper h R^n^ Publishers ^ - , 

2350 Virfiata Avenue _ ' ^ 

HacerstowaTliC l^!74b ' 

J. OF REPRODUCTIVE MEDICINE ($25.00, monthly) 
M^diOM Media Associates. Inc. 
P.O. Box 98 

Palatine, IL 60067 / / ^ 

MEDICAL ASPECTS OF HUMAN SEXUALITY ($25.00, mo^y) 

Hospital Publications Inc. 

609 5th Ave ' 

New York. NY 10017 ' V ' 



OBSTETRICS AND GYNECOLOGY ($18.00. monthTy) 
2901 Byrdhill Road 
Ridimond. VA 2322^ 

OB-GYN N|lWS ($34.1)0, semi-monthly) 
Physicians Inlematioaal Press Inc. 
12230 Wilkins Avenue 
Rookville. MD 20852 

WASHINGTON MEMO 

Planned Parenthood-EWorld PoptiUtion 

1666 K Street. N W • 

Washington, DC 20006 tj^ 
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nPULATKM BEPOBTS 
2001 S SbMC N.V. 
•mU^Im. DC 20009 

REPORTS ON POPULATION/FAMILY PLANNING 
TW FDpvlatioo Council 
245 Pmxk Avraiw 
Mm Vofk. NY 10W7 

SEXOLOGY 
200 Park Avenue 
New York. NY 10017 



NEWSLETTERS (No chargr unless indicated): 

ASA NEWSLETTER 

Assn. for the Study of Abortion 

120 West S7th Street 

New York. NY 10019 

AVS NEWS \ 
Assn. for Voluntary Sterituetion 
708 Third Avenue 
New York. NY 10019 

vEKDCO NEWSLETTER 
L2 Manchester Avenue 
Louis. MO 63143 




fAMILY PLANNER 
iCOtex Laboratories 
llview Avenue 
Palo Alto. CA 94304 

GETTING IT TOGtTHtR 

Youth & Student Affairs Program 

Planned Parenthood Federation of America » 

810 Seventh Avenue 

New York, NY 10019 

SIECUS REPORT ($15.00, bi-monthly) 
Behavioral Publications 
72 Fifth Avenue 
New York. NY 10011 
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There aie afents who order periodicals for libraAes, but they r«fely Cake 
CttstoaeiB who subscribe to only 25 to 35 journals. They charge a 
percentage of the total amount for their services, but they ^ave both 
library staff time and money: they perform all the clerical work of 
ordering and follow»up; and you pay by one check once a year. 

However, whether you order yourself, or use an agent for ordering 
periodicals, a record of each periodical Aould be kept as follows: 

1. Title of journal 

2. Source (agent or direct, i.e.. publisher/address) 
3- Renewal date and price 

4. Frequency of issue, volume number 

5. Receipt of issue and date 




There are special cards for this ^purpose, which can be purchased (xom 
sapphers. The KDM Library uses DEMCO J VS54. which car^ be ordered 
from DEMCO Library Supplies SpeciaKdrawers for these cards are 
usually necessary as they will not lit into regular library catalog drawers; 
but k>t so few journals you can improMse vsomc sort of box to hold the 
caids. 

After a journal is checked in as nested ab<j\.e. it should be placed on the 
shelf in strictly alphabetical ^jrder It is wfsai provide holders (e'g.. 
Princeton file), as the\' preserve the )ourn.ils. and thus substitute for 
binding journals, which would be rnurv expensive Scjme periodicals 
(Jibe Oh-Gyn News>. because of their format, should bo laid horizontally 
on the shelf And some periodicals can "stand" on their own, like 
Clinical Obstetrics and Gynercjioj^y Some newslettln^ are hole^pundhed 
and can be placed in three"'h<jU*d binders 



No matter how they are plated on the shelves, whether in hold'ers or <jn 
their own, be sure to le.ue enou^^h sp.<( e for a quarterly icjurnal. more 
space for e bi-monthly, more fcjr^a rn<jnthlv . et( 




tircattailly, two related Smcmwn^ have to be oude about periodicals: 
),«iiether to hmd; (2) for vriuit period of time to kMp back copie^. 

• 

(1) Bifldiog IS H^TirnhJ^. but not netressary if holders are provided. 
Ilie advantages of binding are that the periodicals are always m 

, their proper chronological order and there's no danger of having a 
copy. missing. But holders are almost as good and much cheaper. 

(2) PPFA Affiliates should feel themselves, responsible for having 
complete sets of any of their own periodicals or Ihose of PPFA^ 

a. Family Planning Perspectives - ^ 

b. President's Letter (now discontinued; 



f 



c. Faaily ^laaning/ PupuUtiJn R^portt 

d. Washini^ton Memo 



e Getting It Together 



In other words, the library of an\ urgdnizatiun or d^ency which produces 
publications must hold itseU rt'SponsibU* for k^epin^ in its collection 
all of those publications, and full- iiets of periudicals, if any are pub- 
lished Ibv' ^he organization or agt-ncv For PPFA Affiliates, that means 
.all PPFA periodicals must bt.- kept frorr. Vol. 1 No 1 until publication 
ceases. 

♦ 

All other periodicals should be kept for two years plus the current year. 
Quarterlies can be kept longer, jf necessary , as they take little fcom on 
the shelf, while it may be impossible to keep bi-weeklies gr weeklies 
as long as a year. Judgment must used in light of the needs of your 
particular staff .ind librnrv audience 

K 

And, of course, pertinent arMcles from discarded periodicSls can be 
dipped and a to the vert k al fi le 
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AndtoitSttai Mierials (also called Don-print materials, software or 
m^a) ace as AHicfa a part of library cDllectioos as are books, 
Pfriodtr^lt and repfints. Common audiovisual formats include: 

* 16 tarn films ' 
8 mm and sopi^r 8 mm films 
slides ^ 
video tapes and videoca&settes . 
duifts and flip charts 
overhead triiaspareact«s 
audio tapes and iiudtocassettes 
posters 

games • • 

Realia e g., a box of varibus contrdceptive methods 
models 

multimedijp (a combinatron of any number of the above, usyally^ 
#rlh MTX audi^ and a visual component), e g self-instructional 



V 



packages 



1 



Small libfarie«f|eo have only 4< fe/ dudiovisudl materials because 
stime fnatenfly are expensive, but imce many audiovisuW malerials 
may be borrowed or rented, th#y can be used without being pur- 
chased. Borrowing (from a local library or state health department) 
or renting (from a film lending servi4f or a film distributor) allows 
you to use a blm. for instance, a times at much less cost than 
if you were to purchase the film ^ the saille use and your library 
dues not bear the financial burden of ou\-of-date materials Loan or 
rental catalogs may be acquitted from libranes and distributors. 
Rental paices are approximately lO^o of purchase prices. 

» 

jj Because audiovisual mi^terials afe iissorted sizes and shapes, some 

thought must be- given to appropriate storage facilities to make the 

best use of your space and It) provide easy access to the materials. 

ManV audiovisual units contain more than one format (e.g. a filmsl#ip 

with a phonograph record), and shoiuld be stored with all the pieces 

together, in one colliainer if possible r% ' 

U . • 
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Some tjrpes of audiovisual materials requ*re a'd^Jitioridl equifwient for 
tt»e (e.g. film and filmstnp projectors, audio tape ^ordersj. Your 
librae nay house this equrpment. it may keptVlsevhere in tHe 
*»«Vry. 3r ywr agency may share purchase with^another agei1b>'. 
Equipment may also Ibe rented, and as with, other materials, occas- 
local reotol may be rnf^-economical Jn addition/ you; will riot h«^ye 
to worry about equipment maintenance and repair i 

Audiovisual equipment requires: '* 
1 Secure storage space 

2. Maintenance - you can change a bulb, pfovjd^?!^ adipt(^ for 
3.pronged fl^gs. or clean ti^ lenses. In other sttustions the 
equipcnt-nt^efrtlor can prcKide maintenance services. 

Written instructions for use taped to each piet# of equipment 
(keep vendors' instruction n«^u«ils filed toRether • for farther 
reference) 

4 Training for each user of e^ch pie<^ of equipment. 
Additional ideas which we havt- found valuii^Je 

>' ■ ■ 

1 Visual materials m^y K» projected on n r%ht-coloted wall and 
elimirnte the need for a screen ' , ^ * 

- . * » ^ ! * 

2 Most ^udio systems are easily ^daprahlt' to the uso cd siri^Je Or 

. ffiuUiple hf'adphones SO that thev miu bt- used in areas. i|>vihich' 
there art uther activities *' * 

% 

- 3 Kciiiipment^^hav bi''m^y\v<i on rolling; (arts which {>^^vide both 
ttansportation cimJ a table for us** «>ijtjct!% wh^e yy want it. 
• • ■* 

(B) ^MoW hf S«l*ct Qfid Order AadioVUual MottrioU • . .* 

Audiovist<»l mateftdU ^r#» iyMk-f^i-d di'r«-ctlv frt^ai the distributor by 
Itlter Ai sh^^uW 8e examfned or '.'pnn u we(J^' prior, to purchuse 
The more expensive^thf iti-m. Vhe wioft importar? the preview Dis- 
. Inbutors -liave various prej^irw policie.s but ci\ir\\^ wiK aViow ^ 
preview wit/i intent to purrb'iv*- *it no .i^arfce rtthtys cfearf^tf ren|al , 
fee t4nd .itpplt'it tu the purchase pjlcf- »f Ot^u *t»> ' InexpenRivt- 
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matei^ls must, be ordered,. b&t can fee returned if uasatisfactory. Jgi> 
Sources of information aliout audiovisual materials irffclude: 

' ■ . ■ IP- • '-^ 

^ECUS KEPORT (bimonthly. $15.00 per year) • 
flehavioral^Publications , ^ 

72 Fifth Avenue ♦ 
New York, New ^prk 10011. . * ^ 

GUIDE TO FILMS . >\ 
Publications Departiflftftt ^ * . 

Planned Paren^ood Federation of Ameifca, Inc. 

810 Seventh Avenue ' « 

New York, New York 10019 V . " ..v 

FILMS, by'AiMi G!^Appietonfi!f:0nd Patricia N^ Burdijirk ($2.00) 
Plannecl Parenthood League of Massachusetts A 
93 Union Street * , % . ' v ^ 

Newton Centre, Massachusetts 02159 < * 

Catalog of filmstrips ^ * ^ 

Ifl^ Guidance Associates . • . 
757 Third A^^enue 
New York, New York 10017 



Catalog of films ^ 
Perennial Education 
1825 Willow Road,, ^ , , 

rjorthfield, Illinois 600931-. ^ * ^ 



State departments of health 
Pharmaceutical companies 



(.(C) Prt(c*ssing Audiovisual MateriaU 

4 



Most libraries store audibvisiial materials^ sepa^tely from books and 
divided by format - for examplf: 

films jn cans in d rack in'a cupboard ' 
filmstrips and phonograph records in large containers 
filmstrips and audiocassettes in a small container 
transparenci^es in a vertical file ^ 
models and displays on shelves 

Storage containers, cupboards, shelving and rolling carls are a\^ail^ 
aMe frpm Gaylocd^Bros. and DEMCO Educational Corp. (see FURNI- | 
TURE AND SUPPLIES, page 82).' . * . , 

K7 nn . : 



LIBRARY MAHlTXli * ' * ** 

. ■ *■ ■ k- , * . . . 

f Audiovisual materials which require el^uipment /or use (d-g. , films, 
audiocassettes,^ video tapflijk) can be'*shel\'^d alphabetically title 
•40r by acquisition number (the fi^Ht film ^u number 1, ftje 

second is nuqiber 2, eke). Other materials not requ i rj^^rtlg miichine 
. pre^ntation ma^ be class if ied^Jp^cause browsing at tha s'tora^area 
is possible. ' ' ' - ^ 

4 Important steps in processing any audiovi^al item include: 

V* ^ Jl ^ Label item and container with ^ 



\ Appropriat^^Jpim^r, if. any 



b. Title of item, if,>not obvj(J^s,^ jj| 

c. ^ame and add.reiis of your libjfary 5if #. v 

d. Runninc ti-me ■ ■%' 

^ - ^ ' ' 

2. If multimedia, indicate. Twhat is in eaSp^container on the out- 
*• side, it makes a differenai^ in equipment used whether a film- 
^ stjjip IS accony>anierf by a phoncr^rA-6j^ an audiocassette, 
^^rbolh. . . ^ 

3. Make out proper catalog ca^d^^ '* (^^^ page 

■* 4. Shelve item in propijr plape. . . j 

• ^ - it, ^ * r » 

' . . *• ^ \ . j» ' . 



^fSee p. 72 for catatofi cnrds for .tuaio^vii<iuil tmafii^ifits. ^ V. 

: , ' ■ ^ ^. 

Sec p. 75 for .'iubjvct ncc.i's<i. ^ W' 

See p. 77 for pO/rrv on h-ndhti^^ . ■ - 
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The Library's Crtl^li^g , * - 

Once the books and documerUs are collected, it is necessary to have 
^'entries** into the collection. " ^^^Oi course, the'^chassification itself 
sirves as an entry, inasmuch as the ciassified placement of a boo% pn 
the shelf, or the journal article in the vertical file makes its retrieval 
possible by subject: However, it di)es not mi*ke retrieval possible by 
particular citation. 

The most important tool for gaming access to the library's contents is 
the card ^alalog, usually composed of author, title anK subject cards . 
Since, in the small library' we are describiiig, wN^ready have entry by 
subject through the classification, only an author card catalog is useful 
enou^ to compensate for the time necess^iry to ereiite and maintain one. 
An author card does not take too mucl\ staff time, while providing an wi- 
valuable new way of gaining access to the**library 's collection of book, 
and non-book materials. With (1) the classified subject arrangement of 
books and documents; and (2) the author catalog, we have two ways of 
finding information; either by subject or by author. 

Cards for books ciin be obtained fri)m the Libr;irs of Congress, but they 
have to be modified for each librarv's use. Fur the small library that 
does not have a consistent staff, simpler wards can be used. These 
are especially easy for the volunteer or the amateur because the specific 
information required fot cataloging books is clear and detailed and needs 
only to be filled -in correctly They are not "authentic" library catalog 
cards, but they are most serviceable for anyone managing a library on a 
limited budget . 



«> Sample Author Card for Books; 



Call No. 


Author 




T.th. . * • 

City : . . 




F^uhlishrr ' • 


1 


Datr ot PuhlH\ftu>n 




Sul))rf't 
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Sample Author C^rd for V 



VFP No. 




le Mdteri/ls; 



Author . 
Titlc_ 



Journiil . 



Vol. No. 



.Date. 



-PP- 



Thcrc are rules applying to the number al c^uds th.it need be provicied 
where there is more than one author to )ourntil article or a book. How- 
e\i^^in the jM&all library, it practical to provide a card for the fipil^ 
author only, unless one of the other authors is importaKt to vour col- 
lection, e.g., Christopher Tiet/e. Charles Wesli^ft. Frederick S. Jaffe. or 
one of your own stdff members Thw. second author card should be 
provided for the cat a Id^ 

The best referetice for filing rules is: , ' ^ - ' 

ALA RUl.KS FOK FILING CATALOG CARDS 
, Second Fditiorr Abnd^^ed, 9 

ThiH volume is available* from; 

American Libfary Assoc iatt>>n 
SO East Huron 
Chicago. Illinois hOhll 
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TK« Sh*lf List 

The Shelf List must bt* i ijnsiderr'd .is .1 kind ut t'.it.ilu^. lLlth^Ju^h. stnetU 
speakmj^, il is nut K.4th»T. it is ,<n Hrr.m^cnent ol th^' book c.irds b\ 
call numbtT. pliu rd m thf rx.u t urdt'i th«- b*>oks thrv rr.pr<*sr;it »uc 
ptci<'t*d on tht* shoi\»*s. 1 i* b\ subifM-, {\hr « 1.4ssilirjrj*>n subnHH,ind. 
within c.u h subjrct. .ilph.^ntu .ilU h\ .nithi. 



Thf Shflt List IS K/Tfit' ot iht :n >•,' lOipDrKuit ! h-K nt'^ht' 'ii^<^ri,iji ' IT J*s^ 
us»*d ^ * • ■ 

1 T') .isi'Tt.iin t'i.»t (.ill HiiTb'T. N'tt'r" .1 >si|(;;n ;n^' il .| nt'A b«)o-k. 
h.<s n* >t bi -t n ! - s Ljf i ^ ri" ^ 1. 1 u . I \ \ ' . - 

• 4 . ■ *' . 

2 W) find wh.it kinds -t U • -k . .ur in t;'i\rn^ h<ss, vk h. is 'jj^.-ii'idll^ 
m undrrst ,in;ii Ahit U^'k - -.^r a] \ Ik- .isvi^r^'r! thf " ^.'trrt*. i hiSi^iV* 

1 1' .it b »n nuTibt' : • ■ - 

\ * : ■ T ' 

^ s ,UM M ;t'. -t ;...b;i. .r^i pu^j^i -hv'r* 'M.itr »itid roSit M 

. h ^. * . • • 

^. • . , 

♦ ■ 



t> 1\> I ,<kr ^ ht ■ .tn n u. f 1 ri ■. • '" r , rv ♦ . ^ -id T h a> to st>f^ij - .in\ book*;* are 
mi^sir;^: Fh* ^^hr!t I,;^' .»n T r»>v »r:i of .ill books' *hat have 

fvrr b<-tn ;jl..fr(l on Th*' sht-'-.t r\ t-n ;huu^h thj'\ m^jv be missing 
from thr 4i»'lt .»t ihr 'ir^f >: in^tnt. r\ ' .' * * 

,^ • " 

I I n.titr.un .i Sh» M Li>'. .1 Sht It Li%t ''.ir;J r:ust b<* m.ide^oiit for each. 
lxr)k .<t !hf- ti'^.r ot ^>r> •< t-^ > :n ^ "u- b.i.>k jnT.- the- llbr^^r^ ' Tfee. Shejt Lj«4. 
I .ud shv-)uld * >>nt.tin 'v^.. ♦•\*r,i bi ' \ : nt^ ivjn nbv^ut tijy b^wk: its 
pru rhf nil be: l>4 i >jMt s ♦ ! hr -k. it 'hr. libr.uv <3^n^j^0jt^ than 
(ine rh»- t .irds hr-.:;fi be k» ;»! 1- ...tni-'k; Ir.iA'Ts ne x! i > ihe *dei.}c of the 
!ibr.«n.«n i* i> in rt .tiits .» \s * .ii.tlo^: ' , ** 



^ . ... . ' . 



XI Cotalog Cards fpr Audiovituol Material. 



A sep.ir.ite ( nr.d '..it:<I.^^ ^hv uM N -^..j wi* .«inr'd t./r .»ir(5iovasual rtid^'aSls/ 
Since liuduov 3 s ois»l Ti.itr''** 1 ^ .itf»'r: r,..! fi.i,.* ' \iUthof ■ ' *in tht> <;ense 
th.if K^tj\!>'v>^ j^ii; •.»; ><r;i. - 1vv th« v "trr a-suiir-Js' jg-'cHrdf^d by tht.lt,* 

C.^rcis c .in l^- "-.trb |; .r .rjdi ; >vi.il ti.*: (• r < .Tin d ^shv.ifc! » tYc lude 'a *ti'tl<* 
c.ird 'V ^heIt li>t . .ir i ir;i on*. ,,r -ni^rt- sab'» < t t.-rUii}> ' 1 ied paer.74\ I(* 
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your library storrs audiov isu.il matt»rials alphabet k-hUv by title, the 
title file can be sepiirated from ti|^ ^. lassificd materials and used as a * 
shelf list as well, thereby ehminatinj^ the need for an additional card 
for the shelf hst In a \er\ small collection of audiovisual materials 
.to which UfTps are added very slowU . a lix)selt'af notebook of descriptive 
inform at J on with a.^suhjeci index mi^ht be more app-rupriate 

' . V ■ * 
On eath titte card or entr\ in your aoteboo'k. yau should include! 

1 Format {¥ Film. F.S Filmstrip, \' \'idooti<pe. etc, at the head of or 
in place nf the "book number" or. in. ihis cast-, "film number" Qt 
"lilmsttip number*' 1 *'. 4 

2 Title . 

1 ■ Pcfxiucer. ahd d^vtrihutor, il different 

4 Audieri* e frOel ■ «• wfementarv . ad adolesc;vnt. a adult. 

. . p '.pm^tcssional ^ 

' *-it> •-. tost*"'. -p^tiTC has e and rent 

■ /\triphys;ic*al description- 
% ■ ' ' ■ " ■ , , .' 

. Fil«s runnwiiC^ir^e, rVj'lor or black and white ( wrrtten .^/i^*^^ 

.■ ■ » l^mm or Sup<3;^ ^.rtim . sound . or Silent ' ' - i'^- j^-' 

: ■ ■■■■ - .-'^ . ' P " ^ 

^. , b' Fi I m.st:j|)s.,,'*s a nre -^»s films ;irvcl lndica^a i^und fo-nnaf. i e . audto- 
casset j'e ^or p'hcrno^u ' )rd . etc '?jf 

- .^ " c VfdftpLrtpeMSS. s.irne j<!?^t U-f^^.' pltls if^tj^mation an vtape^ format 
■ V ' ■c^udjfe^ si/e^-^J^asuted in ir\x hA^/ .if^s^'herher r^el Or^ rass^t te 

d Qi.ifts . ^Wi'mjbr; t oj; {airf^e^., < olor oi' b&w. si^e 

■ { "Xt^ " V"^-' . ^ .; , 

- -..^ ' • ^ ' ' ■ ■' . J 

► * o.. 'Audio iWcfl^s '^infl ta|8^s 'running tirrio. dtsr or tape or ca'ssette 
>w •■ ' ■ ■ V >' V . NV-^<' ^ * * 'i. - • . ■ . . 

y- ' y^''^4 ^ ' ^ . ' . v. 

.;f/;. V!^><teis ^.^numbf*r4;f pie^ -tvj. si/e. tjlors ^' ^ 
-.V : - ;■>. ■ r ■ ;r V ■ - v - : 

: ■ ■ • ■-■ * '"^ V ^ ' ■ ' , . M . 

V ' : ; -l^pvt-et^l-:; sir.c. cc^k^s ' . • . ■ ^ ' t.f ^ * i?^ 

^ole;; IV^rjtW^'Ifllft^. a^ci^^^ mstructor's manuanJ 
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8 Content inform<«tion (pMrticulurly important for items not easily 
examit'^) Describe in a sentence or two what the item is about 
and whom it is (or 

9 List the subjects which best descnbt* the item (see list on next 
paj^e) For instance, the film ABOUT SKX could be described by 
"Human Sexuality " and "Adolescents" These wojuld then be the 
subjects under which* ABOUT SKX is listed 



10 Number of copies 

S^iTTiple Title Card for Audiovisu.<l Materials 



Format 

or 

Numbvr 



Date 



Number 

o! 
Copies 



Title. 



Producer Distributor. 



Ph\ su .<! Pest nption . 



Contents. 



• 

Rental 



Cost Purchas^e 

Audu*nce level- e .td a p (circle one or more) 



(List subject selected on btu k of card) 



If yi')U woiiia like more i nforrr.at uki . NON-BOOK MATERIALS: THE 
0RGA?q1ZAT10N of INTEQRATLD COLLECTIONS, by Jean Ridd!e 
Weihs. Shirley Lewis and Janet Macdonald (1973) is most useful It can 
be order^l^l^^m ^ 

The CanadiahAffcrarv Association 
ISl Sparks Sr^^et 

Ottawa. Ontario KIP 5K3 * 
Canada 
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« Suki#€tt for Awdio-Vitwol Mot«rioU 

Swbf^l access to audiovisual rrwiterials is possible in two ways: 

Make a duplicate oflhe title card. »nd .*dd the subiccl between the 
title and the top of the card All the information about the item is 
immediately available 



For each subject heading, make a sepafate card or looseleaf n(Me- 
book page Uist title and format of all Audiovisual ms^terials con- 
cerned with that subject You will then have to refer to the title 
card Gr page for a complete description For a small collection 
this would nut be i nconveiuent , and it would eliminarfe the typing 
of additional title cards / 

The subject he.«dinf^s assij^ned to « particular item should describe that 
Item The foHowinj^ su^cc ts would be uiKeful in describinj^ fumilv plan- 
ning materials. and,v^u can .idd other bro*d categories as yOur needs 
dictate ^ 



Abortion * 
Adole^ents^ 

Conlffaceplion 

(various methods tan be listed separately) 
Counselinj^ ^ 
Family Planninf^ 
Geneiic Abnormalities 

(names of specific one-^ can be used, e , Sickle Cell Anemia) 
Human Sexuality / 
Population 

Reproduction . . > 

Sex Kducat i6n 
Sterilization 

(Vasectomv . Tubal U^ation (an also be used ^^eparately) 
Venereal Diseases ^ 
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:il Libfory Policy 

Vr^v often are ask whether Atfihatr libr.ir\ shouhJ .illow its 
materitfU Id out on loan Our answer ^is «ilw,*>s .< firm unr^^uiv ue al 
NO (*ontrar\ to popular op^Rion libr.<r\ materi.ils .ifr rart-U t.ikt'U'With 
malice aforethought Morr oft**n th.^*nor UxAs discippt',ir whrn ust-rs 
place them on their own sheUi s Hoi s.ifrkrepinf^ .<nd thi-n torget about 
them Thrrr is nothing so lost .is'.i l'>r^ot!»'n ^mmA TiispUcr(i on the 
wrooR shelf 

Ver\ /tw reali/e hoN* much staff tjTii- is rc^uiri'd to tollow up on 
l^ncti^Hxx^i^s If the b»-^ok is nt ve« returned, which h.ippen^ more often 
than one mi^hl think, tf^-ro is addjtior^l st.Jt time that h<is tu be spent 
on re-ordi-nni^ ^he bi)C)k Kven rc^,>re (mpv>rt,*nt. too utten in ^he field of 
population family pl«*nnini;. the book cannot be repl.««'d 

The iollowinj^ IS the policv thr KDM Libi.us tollov^s 

1 lJ*)4>ks are loaned onU U) PPF'X st.ift members 

2 Out-v^f-print l)tHiks .ire nr\ er Io.in<Mi to .inyone under any <-*T>o-^ 
ditiuns. tnit ( nn be use l m libr.u\ 

^ A record i^ k*pt i.f bouks m h-.m F\'r thr KDM Library, this 
mimr o^^r.iphed ( ard h.is \*«irk(*d r^ith^r wfl! 



C*-ll No 


Oat*- 






Title 


m 






^ Author 




r 


V 


F^)f n^wr r 








n«»o*4 rt mpnt , — 


Ph )ne Kxt 








f 


KDM Libr.iPv 
PPFA 







Once e\rrv iy^o weeks a rt»mindei i&'^r^T to each borrower. Bor- 
rowers ha\e be^lf most n'Mx^nsue to these mem<is. ' 

\'etMcal file mntenals are never lo.^ned \s a service. howe\-€r. an 
rtjrle will W Xrrox'd tor the use of st^itt m^ibers. 

GKitsiders can usr the hbt.ifv facilitios. but \n NEVtR borrow 
books. Of anv «>ther ot its matt-ri^ils 
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AudiOMsucjl fn<«t«-n.<is in p.»rli{ ul.ir should b»- sulijrtt tuJuKitiun 
restrictions M.«:iv nrr' «^xprnsi\ c imd f.isiU dnrr-.H^^i-d Who UNr > thrn. 
and whrrt'. becomes an important p,<r: of hbr.»r\ pwlu s A k^rf.iT .<m"unt 
of timr IS rt-^uired \u mspt-ol .<nti ( le.<n ^.ilrrjiil^ ..(trr u>r, thas. if t^..<v 
bo Wi5^ pohcv tM fHTmit onU st^U us»' .lud; t-v isu.il ■Tui?r:i.i!s l.ihr.*- 
rirs whii h U>«in Hufiii»\ is\i,il -ri.itf-n.iU "Itf-n c h.ir^^t .< rmtvW frr ..t $S (K) 
or SIO 00 to hfip dffra; ihf fxprnsf .jt old iimnyj ^nfj rrp.unp.^ ai.iTrri.<ls 
It IS better p<>lu\ ti> h.i\r .i st.itl nrrr-U-r^^. Aith th.- itt'-i r . as*- i! .<nd 
to tdke c«*rf it As ti;r .<udi > I^ i ^u.i ! i i ji-n^'nt th.ir sh' uM NK\'F.K 
loanexl un1«-ss .n ( ^^Tp.in ird b\ .i st.itl p<*r,' n 

B*»c.^us»' .< sm.i! ! ( i;, t ivn >'t ,«udu"v isu.il -:,.*-frf.<l > -.s ft:.- '.n ^rt-.W 
demand, it is ^n.d ^m.Iu; h.ur v.itt r»'K,.r\.' .utii , >\ ;->u --.iton.ils 
(tind rquipmr-nt' ir. .id-, .mi r -t at. A rj.n b^ (i.n !»"ul. ir -r [ts*r\ ,*t 
fofx suc h .<s thf U'l!fi>fcin^ 'T;.l^ iisrd • 



f ..^LX ^ ^ r,,. ^ 



U.itf «^t Rf'turi'^- 




N.in 



Purpo'tr 



Y- 



N..*o th»4! !hr i..t.'S .,nd rt'Vjm .^r- indic .^trd r.ithrr :n.o th»' 

frrqu«»n. \ us.- .>! ...ri -li ,\^^r^.-s :-<nd '-u- y: '.tdc:. b..>;rv r -r ,iddiTir.n.i! 
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Xtll R«f«r«n€t Books 



\ 



Al! llbiary matenals. both book dnd non-b.^ik. drt- m ^ re.il sense 

••reference" materials in thdt thev .ue sources o{ inf(»nnd( fun. ^nd this 
espetiallv t>ur for the s^ecwWizt-d libi,«rv s N><)ks Vet there is 
always a RTOup set nside in evt-n, libr.uv ..s rftervnce w.^rks -bee ause 
they provide quick nnd h.*nd\ ansv^t-rs io rvrt.nn questions, \t\ thr rr..un.. 
those th-t do nut require resr.iri h . r inte-rpret .t i..n Sucti retrrence 
books include dictionaries, ducrton.-s. atlHsf-> bihho^jraphies. bio-,, 
(^raphies (^ho's Vkho. etc i and r>>an% ..l>irrv, well kn.i^n enwu^ih to b« 
omitted froi; c^||«iderHliGn ht-ie 

Ther- followin^^ are p^micuUrlv uselul ivXrrrmv --.arri.ils tor .i l^milv 
pUnninj^ population lt*:)ri«r\ « 

Demographic Ve,«rbouk United Nations \^^r^u,i\ 
. ( ampliation of world popul.<tion Nt^tistus 

AvailabiO trom lnter<lht;ona| Publu HV.^>nS Srr\ u e 
^114 K.*st ^2n^ Stn-f! 
\>a' Vork.ANV It^Ht^ 

Statistical Abstr.< t ut the Un.rr;! St.!es 1' S J)vpt ot Comm^ce. 
Bureau ot the Censils Annual,^ ^ 

YearK report ot XJ S populaMnn st^.tisju^^ rhac*tCTer;stics a^ other, 
useful population intormation A 

Available from If S (,ov rrnnenl l^ri nTi% Ott u t ■ 
' Superintendent v.t l)oeumrn!N 
A.ishmi^ton C 2040: 

Tho Uorld Al<r,^n.u York Th»- N«-w . Annu.W 

Contains U S and World popul..!i.>- t^cts -*rd fiRures Also, a ROod 
general reference book 

IkvHiiabW^ troT, Newspa^n r Kn!rrpri'.r Ak...< ^Tion 
2 U) Park Av.^n.iv 
New York l*>Oi: 

* 1200 \<rs: Thiri Suvv: - 
Clevrland. Ohio 4411^ 

Popular u>n M^llliair Petersen. Neu York MacimHan. I'^^S ^ 

Because ot Its excellent i-.drx ^nd ^ lenr exposition, this textbook 
serves Nfcfii ;.s .i dictionar\ ot t.^miU piannm^ and populati.^n terms. 
Available ij^Tn M.u tr^ilKin Cot p.-nv jtf^ % 
H6h T>iird Avrntif^ 
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Populdt.on P>imiU pl.mntn^ Thr^.mrus An Alphubftic .il ,.nd HM-r.^chicil 
Dispjuv of Terms Drawn horn Popul.ition-KeUuH Litrr.uurc in thr Soc uil 
Sciences By Cdrolme Luca^ncf M.if^^jirtt (Khurn Oi.ijK-i Hill. NC" 
Univ of NC. C«*rolind Populdtion CentiT. 1^75 p.,jj Sl'^(K) 

Cl.irifirs terminolojrv- ,n thf firld b\^^^*HP%m>: h.>w r is b^/irk; uvecf* 
Av*jjli«blf troni Tf'thnK.il In format urn S«'rv u r 

CiFuhn.* F^vi^rjUiti^'n CtT-'tT ^ 
Univer»cit\ <>t \(>r!h C.uulin.i 

Multilint;u.il LH-moti;rc«j>j!u Ok tior.nrv Kn^li^H S»M ti,>n > l^-pulc^ticn 
Studies No 2') ) N Y UN [Vpt uf K<-,.>nMru S,-,( f..; Att^.u^. I^^^M. 

Reprinted IpTQ ^^'N puhlu.ition S.ijfs No K Xi([ 4 SI 0(» 
KicpUins tt•r^^*^ u»%rd m fit ^tjj^riifph v # 

Av.iilablc frT>m L'niti'ii N.ifions. S.iI^n S*j<Tinr 

New York. NV Kh)!" 

lntrrnation.il ^ g; >yr.iph:c Irr::: ino!..^^ Frrtua,. F.im;K PLnnin^ #.nd 
NuphnUtv Hv F (.rrbrn.k .nd A )\::\ I,..,;, H^-l^.um Catrm.itionai 
LTnicm for rhe Virntjtu Stud^ ■>! fV.pul-.f ir,-. pp p,,p $,UK) 

Designed to ^id in th.- trnn^L.tin,. mI IcT.o'^r.iph u r.-yi. Supplrmt-nts 

the UN Multiliniiu.il DrT^o^rHphK I>utiMn.ir\ 

Av.MlahIr trt-n Inirrn.^r t^.n.il Urn ,n h.r 'H*- S( ir-tilir Sti;d\ of 

Populn* ion 

^ Ruo F orkirur • 
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»|brary StoH 
.. ./ ■ . . ■ mw 

A library can be started with..but one stacj<^f shelves wi|^ 
^and with oflMi. file of drawers with few artiqles in them. Jbut^ 
started, and should not be started, before there is someone^ 

librarian. If it is expected to yield not only books but also ar. — ^ 

other pertinent information on demand, a libra(R' requires efficient little 
systems which must be maintained consistently, or the entire big syst^O^^ 
will fall afTa'rt ratherlgMi^ly.. Someone must be designated responsible fo^' 
the.continuity.of th^ oj^il^Ucm^^ ^ , 

.The fibrariart need not be p:piii:h^\onHi^^^\xK should be someone committed 
to th-e exciting business o( or^la'sjiyin^ man's knowledge so that it can be , 
recalled to serve him at a JLater itime. Depending on <he size of the col- / 
lection aa4. the nVeds of* the organization, such a person may work only 
♦several hpuVs a day or a week, or full time, but there must be sorneone , 
•• ? whp understands the necessity to follow through, on the Jime-consuming 
kU' outlined in the foregoing p^ges. else there is no use starting, for 
fill ^tne to naugKt. • • 




Library Space / ^ 

* As for space, common ^^||pse shOiil.d be the guide, biit for those who 
want something more specific/ the miti^ic number is four|* There should 
be four feet in front of a file, fout feet between facing Stacks^our feet 
of spuce in front of a desk (six. if it's avi'*ilable). or aro;ind a i;^ading 
table. 

To allow for growth, shelves should be 'only twt^^third.s filled with one- 
third left free. Also to ;ilIow for growth, if you have one sta6k of 
shelves, there should be room for another, etc. It may take a long time 
to decide to start a library, but once started, it grows ^ery. (ast.^^^^gure 
pn one-third growth in a year, iind plan ^iht-ad for five years., i 

To utilize space to the fullest extent, a mix of di fferent heights and 
■ widths of shelvmg'is a good idea, if poss-ible. Seven feet high shelving 
might be used ngainst h far wiill; six fe^t high shelving for building 
cubicles. . and count^^r htMght shelving c;in^ be used for free sta^mg 
arrangements N form ^^si.mcls. /or . .liV" pa.rtit ion h- corner of the library. 

The widths of the sheU'ing might Be mixed, too. to muke for flexibility. 
. Sometimes 30" widr shelving cin be placed w^h :ir/; shelving to fit in^a 
■. spare th.*l two st.K ks of sh.-!ves .would not. fit into. Although there 
iire various depths ot shelvin^.^: ihr H) " sh» lt is one' that will be ^ijuitable 

^ . 8:: . " 
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for a wide variety of book sizes, The counter height shelving coi^te' in 
wider widths - 16" deep, 36" wide and 42" in height, because of itA 
very nature £|nd the way in which it is used. 

The librarian's desk should be in a position from which control over 
the library can be Exercised. 'Some prefer to b^at the door, but theiar, 
corner of the wall opposite the door ^ives one full vision also, and*, iri 
addition, dllowrs the librarian more "elbow" roon^ 

JJp mat^t how you choose to arrange the library, be sure to provided for a 
smooth traffic flow. Don't place the card cat j|Dg next to shelves that 
will be heavily used, or some other busy pla|:e^Tables for "stlfcdy (or the 
one tabl^, ,(f that's all there is) should be in a relatively quiet i^^art of the 
library. Think of all possible ways before settling on what youlhink will 
work best for you and the users in your library. A good way of.doing this 
is to lay out a diagram in scale; e.g., l-*!' = IV Anyone can do i^, and it 
is very worthwhile doing. ^ ^ . . 

Reference: Planning the Special Library , Ellis Mount, ed. ^ 
SLA Monograph 1972. S8.50/ 

Available fronj Special Libraries Association 
• 23S Park Avenue South / 

^ New York. NY 10010 , / 

. . A ' ^ . . ■ 

/. Fiimitufe gnd Supplies ■-■ ■ . W' ^ 

■ ■ 1. . ■ 

Library furniture ani9 supplies (cards, ..brder blanks, guide cards, etc.) 
can be ordered from the^. following componies. All will supply catalogs 
upon request. > .y 

■1^ - ' 

BRO-DART, Inc. The HIGHSMITH CO., Inc. 

56 Earl Street . f P.O. Box 25 ' 

Nei/vark^ NJ 07114 ' Highway 106 East */ - 

(201) 242-7500 / ' Tort Atkinson, WI 5353y 

_ . (414) 563-6356 ^ 

DEMCO EDUCATIONAL CORP/ • - > 

Box 1488 / 1.;- SPERRY UNIVAC 

"Madison, WI 53701 Library Buteau Division 

^(^0.8) 244-5641 V (Furrfiture «nly) 0 ... . 

801 Park Avenue 
tfAVtORD BROS.. Inc. Herkinfcr, NY 13350 

Post Office Box 61 (315) 866-1360 

Syracuse, NY 1.^201 .' " ^ 

!^1'5) -^7-5070 
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antiHiatalist 
birth control 



birth fates 



conception 



contraception 



cost effective 
(of family 
programs) 




^ GLOSJA^OF TERMS ^ 

* the expulsion of the fetus before 28 iif eks f rom 
c.oiAeptton (gestation is considered tc^be the 
number of v^eeks §ince the first day. of the last 
4 menstrual period, even though the length of the 

^ actual pregnane^ may be two weeks less) 

refe^ to measures calculated to lower fertility 
pf population 
/ 

the conscious use of any practice to pr^p^nt 
conception or fetal development before birth; or 
the conscious use of me£^ures to overcome an 
inability to conceive \ ^IP^ 

niihiber of live births in one year pei 1,00P 
" population ^ ^ ^ 

the fertilization jOjC^^i^ female ovum by a male 
sperm i- *' 

refers to measu^rWt which are taken in order .Ul 
prevent conception as a consequence of sexual 
interccairse or coitus-' 

monetary or .other return per unit o,f investment 
.resulting from the reduction of uhwanted fer- 
tility by means of family planning programs and 

services ' 



excess fertility 
family planning 



see unwanted fertility ./ ^ 

the conscious determination "bf coaceptioi^ oi 
timing bf conception by means of (fecisiohs^S 
to . ^ ^ ' 

(1) whether or not to have ekildrep; . 

(2) how many children to have; , ^ ' '-W^ 

(3) vifeat injterv^ (rf^ me between -A* tesl^ 
cnildren; 

(4) what fDiithods to use to space ws^nted 
children; ' \^ ^ 

(5) what methfJds to use to preveit unwanted 
pregnancies or births; 

iV{6) what steps to take to overcome infertility 



ffz 
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fecuodtty ^ 

fertility 

fertility control 
fertiUly rate 

fertility ratio 

growth rate 

infant mortality 
infertility 

population control 
pro^nartaliRt 




e physiological ability to reproduce 



reprc^ 



ction rate (net) 



stabi'i population 



the actual number of births for One woman or a 
group of women (cohort fertility) 

■ ■ ■ 

see birth control ' * . • 



n^f&ber of live births in one year per 1,Q0O 
feihales of childbearing age, - 44 usiitaily 
(considered by some to be 15 - 49) '. * 

the^number of living children under five ^ears 
of age per 1,000 women of childbearing age 
(usually 15 - 44, ^sometimes IS - 49) 

percentage of increase or decrease in a popula- 
tion reflecting the difference between births'and 
deaths; plus the nest migration 

/ 

all deaths in the first ye^r of life 

infertility exists when /pregnancy has not 
occurred after a year of Jboitus without cont||||^ 
ccption \ 

involves central decision by government or 
similar authority to regula^ overall population^ 
size and/or rate of. change whether by voluntary 
or involuntary means ' ^ ^ ' 

refers to measures calculated to^raise fertility 
of population ^9 a 

the'iiumbcr of daughters that be b#hi to 

1,000 new ^rn jpmales^ if C|||rrcnt fi^^ej of 
mortality and fertility remain unchanged (a net 
reproduction rate ^of 1,000 wou)^ reproduce 
enough daiij^hters to exa(^ly replace the cj^rent 
numbers o/mothers) 

one in wffich the propd^^ion ii^pach age group 
remains constant (not a population of constant 
size, but one whose growth at #i constaot 
fate, which ciin^be n^^ativc ^ zeropas well as 
■positive) ^ 



Sterilization 



•unwanted fe^rtiHty 



unwMted pregnancy 
voliidtarisni 



^rgical' operation, designed to r^tjidei the ; 
person undergoing it incapable of liegetting or* 
bearing children 

*- ./ i 

b^hs which would not have occurred if thl^ ' 
mbther or father, or both, had, been able com- 
pletely to control their fertility throuf^effeftive 
contraception, abortion *nd/or sterilization ^ » 

sw unwanted icnlihty and apply to pregnarij^ies 



fBiQfly planning in which all decisions are.«iade 
by the indivrdual's own free choice i 



Based ooi the foliow^fig authorities la the fieldl' 

U.N. MultilingUBl Demiogrdphit* DictMnary. lUSSP International 

Demographi^^Ternjinolbgy; William P^brsen, Populdtion, 3rd ed> 1975; 
American Sdciety^for Study of, Steftlity; PPFA siJff members. 
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ERIC 



;\\Ci»f^<H ^f^^^^ 14SS - 

()f thie books and articles recefitly published in 
^V-t^ IS suimn^ru'ed or abstxacted. Pub- 



' p/fc^ia^' iArder with i Jty<:k nuMiv p:ryMv to K ctt Hytrin f Dcxtvr 



l^lrsV^of bt>oks for usej^ prwf^'ssionals Pub. 1972. 
52 pffev^^W^ii^^^^^^^ .S^t^^opt 3S< SO ij^fTs 100 for $25 

A li^y^i^ Vhi PoMily Plonning for th« General Jteoder. No. 108 



PP •J>)^i^i^t5^ f>f/'b<<Mikb<jtjks Lists key resources in populatron, 
■; • bi rtih?/C5^ij^ ToV . *^** . ^ ^^^^[^ u ( ■ a r I on , i n ff rt i 1 1 f s . -i bt>rt i offS-^Lt e r i 1 1 z at i on 
; V an^^«ii^>9tu& ^Jm^ies Re^Wod TC 3 1 / pp 4 x 9' Smgl-^ copy 25c. 

Plonning No 100 

• ..'^5^^-^f"^F'*'n^<^'d b<x->ks b'.)okIt-ts, pamphlt-ts. jnd .irTicles. Also for 
'^^^ht^Xtl^MyiiJit'X or (urntuIu.Ti List- V. x 8-4' 32 pp Single copy free. 
^^^t6r S^' .;100 for sio 

RabUy^r^tonning for Prof«%sionoU. No. 105 



^»<'l<l«*ts .ind .*rtirU-s of intrn">t ti.> .idm inist r.itor^ . clinicians. 
edi;fS?^/s. soctai workers vind otlt^^rs in f.-irni!; pl.*nnin>^ ^md related 
fiej^s" /Sii^le rop> free SO for $b li.)C) for SlO 



^^-tS^r»to F.U%. No. )09 

^CiililoRue (if film--, film «trj;>s, md slni^-s >in ;r )];u I.<t lun'. f<imil\ plannitfg. 
4*<??^c;it;on f)r T,;irri.i^c, hLsrr,.tn r'*vr >di;-c;t r iwd • hil'ihirth lnf-f)rrT>ation on 
<i fjl>intal thr^>u^^h Pf*h A .rnd ^GK^rc' s knx {)ur/ h.tsr Sin^^U* copv tree SO for 
UK) for $10 

*Ordl#r by botW ^itle ond number from: 

Plofined Porentitood Federotion of Amenco, Inc. 
BIO S#v»nHi Avenue, ^ew York, N Y. 10019 ) 



